MPOEKT
Anmvunuctpanus [11eBUeHKOBCKOTO CEIbCKOTo moceaeHruss MocKaaeHCKOro
MyHHUIMIAIBHOTO paifoHa OMcKkol o0nactu

[TOCTAHOBJIEHHE

oT No

06 ytBepxknenuu [lopsinka pa3paOoTKu U YTBEPKIACHUS aIMUHUCTPATUBHBIX
pPErIaMeHTOB MPEJOCTABICHUS MYHUIUITAIBHBIX YCIYT

B cootBerctBum ¢ yacteio 15 cratbu 13 ®denepanbHoro 3axkoHa «OO0 opraHuzaiuu
MIPEAOCTABICHUSI TOCYAAPCTBEHHBIX W MYHMIMNAIBHBIX YCIyI», PYKOBOJCTBYSCh
OenepanbHbIM ~ 3aKOHOM ~ «O06  oOmIMX  MNPUHLMIIAX  OpPraHM3alMd  MECTHOTO
camoyrmpasieHuss B Poccuiickoii @enepauun», YcraBoM IIIeBYEHKOBCKOTO CEIBCKOIO
nocenaeHuss MoCKaJleHCKOro MyHHUIMIIaIbHOro paiioHa OMcKo# o6iacTy,

[TIOCTAHOBJIAET:

1. VtBepautrs Ilopsimok pa3paboTKM U YTBEPKACHHUS aJIMUHUCTPATHUBHBIX
pErJlaMEeHTOB MPEIOCTABICHUS MYHHULMIAIBHBIX YCIYyT COIJIACHO TMPUJIOKEHHUI0 K
HACTOSIEMY TTOCTaHOBJICHUIO.

2. TlocranoBienne I'maBbl IlleBueHKOBCKOIO CEJIbCKOTO  TOCETIeHUS
MockaneHckoro MyHHUIMIanbHOTro paiioHa Omckoit obmactu ot 29.07.2021 Ne 39 «O6
YTBEPXKICHUM  pa3pabOTKU U YTBEPXKACHHUS  aJIMUHUCTPATUBHBIX  PErIaMEHTOB
IPEIOCTABICHUS MYHHUIIUIAIBHBIX YCIyT» MPHU3HATh yTpaTUBIIUM cuiy ¢ 31 nexalps
2025 rona.

3. Hacrosmee mnocTaHOBJIEHHE ONMYyOJWKOBAaTH B  CPEICTBAX MAacCOBOMU
uHbpopManui W pa3MecTuTth B cetu «lHTepHer» Ha oduumMansHOM  caiiTe
Anvunuctpanuu  [IIeBUEHKOBCKOTO ~ CENBCKOTO  TMOceleHus:  MOCKaJleHCKOTO
MYyHHIIMIAIBHOTO paiiona OMcKkoi obiacTu

I'1aBa [1IeBUEHKOBCKOTO CENBCKOTO MOCEIIEHUS: 1.B.UBKoO



IIpunoxenue
K IIOCTAHOBJICHUIO AMuHHCTpanuu [1IeBUEHKOBCKOTO CEIIbCKOrO MOCENEHUS

MockaneHcKoro MyHUIMNANIbHOrO pailoHa OMcKoW 00JacTi
oT 2023 Ne

MTOPSIJTOK
p33pa6OTKI/I n yTBep)KI(eHI/ISI aI[MI/IHI/ICTpaTI/IBHBIX peFHaMeHTOB
HpeI[OCTaBJ'IeHI/ISI MYHI/II_[I/IHELTIBHBIX yCJIyr

|. O0ume nomoxeHus

1. Hacrosmuit  [lopsmok  ycTaHaBiIMBaeT  MPOIEAYPY  pa3pabOTKH,
COTJIaCOBaHMUsI, TPOBEACHHUS DKCIEPTU3 M  YTBEPXKICHUS aJIMUHUCTPATUBHBIX
pErIaMeHTOB MPEIOCTABICHHUS MYHUIIMNIAJIBHBIX YCAYT (Aajiee - aIMUHUCTPATUBHBIN
perjaMeHT).

2. AIMUHUCTpPATUBHBIC PETIAMEHTHI pa3padaThIBAIOTCS AIMUHHUCTpaLUen
[IIeB4UeHKOBCKOTO CEIBCKOT0 MoceseHus MOCKaIIEeHCKOTO MYHUIIMITAIBHOTO pailoHa
Omckoit o0nacTu, odecrieurBaroIIeH Mpea0CTaBICHINEe MyHUIIMITANIbHBIX YCIYT (J1aiee
- AAMUHHCTpAIus).

3. AIMUHUCTPAaTUBHBIE PErJaMEeHThl pa3pabaThIBAIOTCS B COOTBETCTBHU C

(denepanbHBIMM  3aKOHAMH, HOPMAaTHMBHBIMU NpaBOBbIMM akTamu llpesmpenra
Poccuiickon @enepauun u lIpaButensctBa Poccuiickoit denepanuu, 3akOHaAMU U
MHBIMM HOPMAaTUBHBIMU NTPAaBOBbIMH akTaMu OMCKO 00J1acTH,
MYHHULMIIAJIBHBIMU ~ NIPAaBOBBIMU  akTamMu  AjnmuHuctpauuu  IlleByeHKOBCKOro
CEJIbCKOTO IIOCEJIEHHsA, a TakXKe B COOTBETCTBUU C €AWHBIM CTaHJAPTOM
IPEIOCTABICHUS] MYHULMNAIbHOW yCIyrdn (IpH €ro HaJIW4yuu) IO0CHE€ BHECEHUS
CBEICHUM O MYHULUIAIBHOM ycayre B (eaepaibHyl0 TOCYAApCTBEHHYIO
uHpopMalMoHHy0  cucteMy «®DenepanbHblii  peecTp TrOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyT (PyHKIUN)» (anee - peecTp ycuyr).

4. Pa3pa0boTka, corjacoBaHH€, NPOBEJEHUE OKCHEPTU3bl U YTBEPKIACHHE
IIPOEKTOB aJMUHUCTPATUBHBIX PETJIAMEHTOB OCYIIECTBISIIOTCS C HCIOIb30BaHUEM
MIPOrPaMMHO-TEXHUYECKHUX CPEJCTB PEECTPA YCIIYT.

5. Pa3paboTka aaIMUHUCTPATUBHBIX PEIJIAMEHTOB BKJIIOYAET CIIEAYIOIIHNE
JTaIbI:

1) BHeceHHE B peecTp yciayr AJMUHUCTpaIell CBEACHUN O MYHHUIUIATbHON
yciyre, B TOM YHCJIE O JIOTHUYECKH O0O0O0COOJEHHBIX IOCIIEI0BATEIHHOCTAX
aJIMMHHUCTPATUBHBIX ACUCTBUI MpH €€ MpeaoCTaBIeHUH (Aajiee - aIMUHUCTPATUBHBIE
MPOIICAYPHI);

2) mpeoOpa3oBaHUE CBEICHMI, YKAa3aHHBIX B MOJMYHKTE | HACTOSIIErO
MyHKTa, B MAIIMHOYUTAaeMbId BHUJ B COOTBETCTBUM C TpeOOBaHUIMH,
MPEAyCMOTPEHHBIMH YacThio 3 cTath 12 dexpepanbHOro 3akoHa «O0 opraHU3aIH
MPEAOCTABICHUS TOCYJAPCTBEHHBIX 1 MYHULIUITAIBHBIX YCIYT»;

3) aBToMaTHuYeckoe (POPMUPOBAHHME U3 CBEICHHIA, YKa3aHHBIX B MOJIIYHKTE 2
HACTOSIIEro MYHKTAa, MPOEKTa aJMUHHCTPATUBHOIO PErJIaMEHTa B COOTBETCTBUU C
TpeOOBAaHUSAMU K CTPYKTYype U COJIEPKaHHIO aJMUHHUCTPATUBHBIX PETJIaMEHTOB,
ycTaHOBJIEHHbIMU pa3jenoMm II nacrosmero [Hopsaka.



6. CBeeHMsI 0 MyHHUIIUTIAIBHON yCIIyTe, YKa3aHHbIC B MOANYHKTE | MyHKTa 5
Hactosimero [Topsiaka, TOKHBI OBITH JOCTATOYHBI 1711 OTIMCAHUS :

- BCEX BO3MOXKHBIX KAaTETOpUH 3asBUTENEH, OOpaTHBIIMXCA 3a OJHUM
PE3YNIbTaTOM MPENOCTABICHUS MYHHIHMNAIBHOW YCIYTH U OOBEIUHEHHBIX OOLIMMHU
MpU3HAKAMU,

- YHUKQJIBHBIX JUIS KaKJIOM KaTeropuw 3asBUTENeH, yKa3aHHOW B ab3zaile
BTOPOM HACTOSIIIIETO IMMYHKTA, CPOKOB U TIOPSIKA OCYIIECTBICHUS aIMUHUCTPATUBHBIX
mpoLeayp, B TOM YHCIE€ OCHOBAaHUUM [UIsl Hadalla aJMUHUCTPATUBHBIX MPOIEIYD,
KpUTEPUEB NPHUHATHS PEIICHUN, pEe3yIbTaTOB aJIMHUHUCTPATUBHBIX MPOIEAYp H
Croco0OB MX (PUKCAILlMU, CBEJIEHUN O COCTaBE JOKYMEHTOB U (Miu) WHGOpPMAIUH,
HEOOXONUMBIX [UIsl TPEJOCTABICHUS MYHHUIIUMNAIBHOW YCIYTH, OCHOBAHMSIX IS
OTKa3a B TMpHUEME TaKUX JTOKYMEHTOB W (uiau) WHOOpMAIMH, OCHOBAHHSAX IS
MPUOCTAHOBJICHHS MPEOCTABICHUS MYHHUIIUNAIBHONW YCIYTH, KPUTEPUAX MPUHATHUS
pemieHnss o TmpeaocTaBieHuu (00 OTKase B MPEAOCTABICHWH) MYHHIIMTAIBHON
yCIyTH, a TaKK€ MaKCUMAJIBHOTO CpPOKa MPEAOCTaBICHUS MYHHUIUIAIBHONW YCIYTH
(manee - BapuaHT MPEIOCTABICHIS MYHUIIUITAILHON YCIYTH).

CBenieHUs 0 MYHUITMTIATBHOU yCIIyTe, IpeoOpa3oBaHHbIC B MAIIMHOYUTAEMBIH
BUJ] B COOTBETCTBHH C TOJMYHKTOM 2 MyHKTa 5 Hacrosmiero [lopsaka, MOTyT OBITH
UCTIONIb30BaHbl ISl  aBTOMAaTHU3MPOBAHHOTO HCIONHECHHS  aJMHUHHCTPATUBHOTO
periaMeHTa TOcje BCTYIUICHHS B CHJIYy COOTBETCTBYIOIIETO aJIMHUHHCTPATHBHOTO

perjaMeHTa.
/. 1lpu pa3paboTke aJIMHUHUCTPATUBHBIX PErJIAMEHTOB AJIMUHUCTpaLUs,
nperycMaTpUBaeT:

- ONTUMM3AIMIO (TTOBBIIICHHE KauecTBa) MPEAOCTABICHUS MYHHIIUIATbHBIX
yCIyr, B TOM YHCJIE€ BO3MOXHOCTh NPEJOCTABICHHUS MYHHUIIMIIAJbHOW YCIyTH B
yIpesxaaronieM (IpOaKTUBHOM) PEKUME;

- MHOTOKQHAJIbHOCTh M SKCTEPPUTOPUAIBHOCTh MOMYyYEHUS MYHHUIIMIIAIbHBIX
yCIyT;

- ONMCaHKE BCEX BAPUAHTOB MPEIOCTABICHHUS MYHHUIIUIIAILHON yCIyTH;

- ycTpaHeHue W30BITOYHBIX aJMUHUCTPATUBHBIX MPOLEAYP U CPOKOB UX
OCYLIECTBJIICHUS, a TaKKe JOKYMEHTOB M (W) HHPOpMalUU, TPeOyeMbIX s
MOJIYYeHHSI MyHULIUNIAJIbHOM YCIYyTH;

- BHEJIPEHUE PEEeCTPOBON MOJEIN MPEAOCTABICHUS MyHULIUITAJIbHBIX YCIIYT;

- BHEJPEHUE MHBIX MPUHIUIOB MPEJAOCTABICHUS MYHUIUNAIbHBIX YCIYT,
npenycMoTpeHHbIX DenepanbHbiM 3aKOHOM «OO0 opraHu3aluu MPeJOCTABICHUS
rOCYAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT».

Il. TpeOoBaHus K CTPYKTYpE U COJAEPKAHUIO
aJIMUHHUCTPATUBHBIX PErIaMEHTOB

8. B agMUHUCTpAaTUBHBIN perjaMeHT BKIIOUYAIOTCS CIEAYIOIINE pa3 ebl:

1) oOr1Kie MOIT0KEHHUS;

2) CTaHIAPT MPEIOCTABICHUS MYHHUIIUIIATBHOW YCIYTH;

3) cocTaB, MOCIECAOBATEIBHOCTh M CPOKH BBIIIOJHCHUS aMUHUCTPATHBHBIX
HponeaAyp,

4) popMbI KOHTPOJIS 32 UCIIOJTHEHUEM aIMUHUCTPATHBHOTO PETJIAMEHTA,;



5) nocymeOHbIi (BHeCYAeOHBIN) MOPSIIOK 00KATOBAHMS PEIICHUN M ICHCTBHIA
(6e3melicTBUS) AIMUHUCTPAIMH, MHOTO(YHKIIMOHATIBHOTO LIEHTPa MPEI0CTABICHUS
TOCYAapCTBEHHBIX M MYHHUIUNANBHBIX ycuyr (mamee - MOILI), opranuszanui,
ykazaHHblXx B uactu 1.1 cratem 16 denmepanbHoro 3akona «0O0 opraHuzaiuu
MPEIOCTABICHHUS TOCYJAPCTBEHHBIX W MYHUILMIAIBHBIX YCIyTr», a TaKkkKe UuX
JOTHKHOCTHBIX JIUI], MyHUIIUTIATBHBIX CITYXKaIINX, pA0OTHHUKOB.

9. B paznen «O01mue monoxKeHus» BKIYAIOTCS CIASAYIONNE TTOT0KEHUS:

1) npeameT perynImpoBaHus aJMHHUCTPATUBHOTO PETJIAMEHTA,;

2) KpyT 3asBUTEIICH;

3) TpeObOBaHUE TPEIOCTABICHUS 3asBUTCII0 MYHHIIMIIAIBHOW YCIyTH B
COOTBETCTBUM C  BapHaHTOM  MPEJOCTABICHUS  MYHHUIMMNAIBHOW  YCIIYTH,
COOTBETCTBYIOIIMM  TpU3HAKaM  3asBUTENS, OMNPEACTICHHBIM B  pe3yjbTaTe
AHKETUPOBAHMS, TPOBOJUMOTO OTBETCTBEHHBIM CTPYKTYPHBIM MOJpa3AeiIeHUEM
(manee - mpodunupoBaHHE), a TaKXKE pe3yibTara, 3a MPEJOCTaBICHHEM KOTOPOIO
oOpaTuJICs 3aBUTEIIb.

10. Paznen «CtanaapT npeaocTaBleHUs MyHUITUTIATHHONW YCIyTH» COCTOUT M3
CJIEIYIOLIUX MOIPa3eoB:

1) HaMEHOBaHUE MYHUIIUITAILHOU YCITYTH;

2) HaMMCHOBAHWE OpPraHa, MPeA0CTARISIOMIETO MyHHIIUTIATBHYIO YCIYTY;

3) pe3ynbTar NpeaoCTaBICHUS MYHUITUIAILHOW YCITYTH;

4) cpoK IpeOCTaBICHHUSI MyHUIIUTIAILHON YCITYTH;

5) mpaBOBbIe OCHOBAHUS IS IPEIOCTABICHUS MYHUIIMIIATBHOW YCIYTH;

6) ucuepnpIBarOIIUit nepeyeHb  JIOKYMEHTOB, HEOOXOIUMBIX  JUIS
NpeOCTaBICHUS MyHULIUTIATBHON YCIYTH;

7) MCYepTbIBAIOIINI MTEPEYCHh OCHOBAHUH VIS OTKa3a B MPHEME JIOKYMEHTOB,
HEOOXOAUMBIX ISl IPEIOCTABICHHSI MyHHUIUIIATEHOW yCIyTH;

8) mcuepnpIBaOIMK  MEPEYCHb  OCHOBAHWW  JUIS  TPUOCTAHOBJICHHS
NpPeJOCTaBICHUS MYHHUIMIIAJBHOW YCIYTM WM OTKa3a B TMPEAOCTaBICHUU
MYHUITUTIATBHOW YCITYTH;

9) pasmMep IUIaThl, B3UMAEMOM C 3asBHTENST TpPU  TPEIOCTABICHUHU
MYHHUIUIAIBHON YCIyTH, U CIOCOOBI €€ B3UMaHUS;

10) MakcHUMaJbHBII CPOK OXHJIAHUS B OYEepEJHM MPH TOJaye 3asBUTEICM
3ampoca O MPeJOCTABICHUH MYHHUIMIIAIBHON YCIYTH M NP MOJYYEHUU pe3yjibTaTa
MPEeIOCTaBICHHSI MyHULIUIIAJbHOM YCIyTH;

11) cpok  permcTpanuu  3ampoca  3asBUTENS O  MPEIOCTaBICHUU
MYHHUIUIAIBHON YCIYTH;

12) TpeOoBaHMs K  MOMEMICHHUSM, B  KOTOPHIX  MPEJOCTABISIOTCS
MYHHIUIAIbHBIE YCIYTH;

13) moka3zaresu KauyecTBa U IOCTYITHOCTH MYHUIIUITAIbHOMN yCITyTH;

14) unble TpeOOBaHUS K TPEIAOCTABICHUIO MYHHIMNAIBLHOW YCIYTH, B TOM
YHCJIe YYUTHIBAIOIINE OCOOCHHOCTH OpPraHU3alii MPEAOCTABICHUS MyHUIUIATbHBIX
yeiayr B M®Il u 0coOeHHOCTHM OpraHU3alMK MPEJOCTABICHUS MYHUIUIAIbHBIX
YCIIYT B 3JIEKTPOHHOMU (hopMme.

11.B oApaszee «HanmeHoBanue MYHULUTATBHON YCIIYTH»
AJIMUHHUCTpaLMel onpeaenseTcs HAMMEHOBAaHUE MYHUIMIAIbHOU YCIYTH C YYETOM
(GOpMYNIHPOBKM HOPMATHUBHOTO TPABOBOIO aKTa, KOTOPBIM MPEIyCMOTpEHA



COOTBETCTBYIOIAs MYHHUIIMTIATIbHAS YCIYTa.

12.B nojipa3aen «HanmeHoBaHue oprasa, MPEIOCTABIISIIOIIETO
MYHULUNATBHYIO YCIYTY» BKIFOYAIOTCS CIEAYIOIINE MOT0KECHUS:

1) mosiHOE HAWMEHOBAaHHE OpraHa, MPEAOCTABISIONIET0 MYHHIIUIAIbHYFO
YCIyTY;

2) BO3MOXHOCTh (HEBO3MOXHOCTh) mpuHsATHS M®I] pemenus o6 orkaze B
mpueMe 3ampoca W JOKyMeHTOB u (wiM) uHGOpMAIi, HEOOXOAUMBIX IS
MPEAOCTABICHUS MyYHULIMIIAIIBHOW YCIyTH (B Cy4ae, €Ciu 3alpoc O MPeJoCTaBICHUN
MYHHIUTAIBHON yCITyTH MOXET ObITh mogaH B MOILI).

13. B moapazmen «Pe3ynpTaT mNpeAoCTaBICHUS MYHUIIMIIATBLHON YCIIYTH»
BKJIFOUAIOTCS CIEAYIOIINE MTOJIOKEHUS:

- HAUMEHOBaHue pe3yibTaTa (pe3yibTaToOB) MPEAOCTABICHHUS MYHUIUIIATBLHOU
YCIIyTH;

- HAMMEHOBAHUE M COCTaB PEKBU3UTOB JOKYMEHTA, COJIEPKAIIET0 pEUIEHUE O
IPEJIOCTABICHUN MYHHUIIMNAIBHON YCIyr'M, Ha OCHOBAaHUU KOTOPOTO 3asiBUTENIO
PEIOCTABIISIETCS PE3YIbTAaT MyHUIIMIIAILHOU YCITYTH;

- COCTaB PEECTPOBOM 3aMHUCH O PE3yibTaTe MPEIOCTABICHUS MYHULUNAIBHOU
YCIIYTH, a TAKK€ HAMMEHOBaHKHE MH(POPMAIIMOHHOTO Pecypca, B KOTOPOM pa3MeleHa
Takass peecTpoBas 3amuch (B ciy4yae, €CIM pPe3yJbTaTOM IPEJOCTABICHUS
MYHUIUIIAIBHON YCIIYTH SIBJIIETCS PEECTpOBasi 3aMKcCh);

- HAMMEHOBaHUE MH(POPMALIMOHHOW CHUCTEMBI, B KOTOpOH (uKcupyeTcs: (akT
HOJIyYEHHUS 3asiBUTENIEM pe3yiibTaTa PEJOCTABICHNU MyYHULUIIAIbHONU YCIIYTH;

- c11oco0 MOJIy4eHUs! pe3ysIbTaTa Npel0CTaBICHUS MyHULIUIIAIbHON YCIyTH.

14. TlonoxeHnus, ykazaHHble B nmyHkre 13 Hacrosimero Ilopsinka, mpuBoasTcs
JUIA Ka)XJIOTO0 BapuaHTa MPEJOCTABICHHUS MYHHUIIMNAIBHOW YCIYyTH B COAEpPIKAIIUX
OMMCAHMS TAKMX BAPUAHTOB MOJpa3/iesiax aAMUHUCTPATUBHOIO PETJIaMEHTA.

15.B noapasznen «Cpok MNpeAoCTaBiICHUS MYHUIMNAIbHOW  YCIIYTH»
BKJIIOUAIOTCSI CBEJCHUS O MaKCHUMaJbHOM CpPOKE NMPEAOCTaBICHUS MYHULUIAIbHOMI
YCIIYTH, KOTOPBIM UCUUCIISIETCS CO JIHS PETUCTPAIMM 3alpoca U JOKYMEHTOB U (UJIN)
uH(pOpMaLNK, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MyHULIUIIAJIbHOM YCIyTH:

- B OpraHe, NpeJOCTaBIAIOINIEM MYHULUNAIbHYIO YCIYry, B TOM YHUCIE B
cllydae, €clid 3ampoc U JOKYMEHTbl U (uiau) uHbopmauus, HEOOXOIUMBIE IS
MPEeNIOCTaBICHUS] MYHMLIMIAIBHON YCIyTrH, TMOJaHbl 3asBUTENEM IOCPEICTBOM
MIOYTOBOT'O OTIIPABJIEHUS B OpraH, MPeJOCTaBIIAIONINI MYHULIUIIATbHYIO YCIYTY;

- B (penepanbHON TOCynapcTBEHHON HHpOpManuoHHOW cucteme «EnuHblii
MopTaji TrOCyJapCTBEHHBIX U MYHUIMIAIbHBIX yCIyr (pyHKuui)» (manee - Eaunbiii
noprai  TOCYJAapCTBEHHBIX W MYHHUIMOAIbHBIX  YCIYr), TOCYJapCTBEHHOM
uHpopmanonHot cucreMe Owmckoit obOmactu "[lopram rocynapcTBEHHBIX H
MYHHUIMIAIBbHBIX yeuyr Omckoit o0nactu" (ganee - [loptan Omckoit obnactn);

-B M®Il B cinydae, eciu 3ampoc M JOKyMEHTHl M (Wind) HHPOpManus,
HEO0OXOIUMBIE 7Sl MPEJOCTABICHNS MYHUIIUNIATHHONW YCIyTH, TOJaHbl 3asIBUTEIIEM B
MOLI.

MaxkcumanbpHbIA CPOK NMPEAOCTABICHUS MYHULIMIIAJBHOW YCIYTH U KaXKI0r0
BapuaHTa MPEAOCTABICHUS YCIYTd MPUBOIUTCS B COJEPXKAIIMX OMUCAHUS TaKHX
BapUaHTOB MOJpa3esiax aIMUHUCTPATUBHOI'O PETJIAMEHTA.

16. B noJipasaen «ITpaBoBbie OCHOBAHUSI  JUIA MPEOCTABIICHUS



MYHHUIHUIAIBHON YCIYTH» BKJIIOYAIOTCS CBEACHUS O Pa3MEIIEHUU Ha OPUIIHATHHOM
caiilTe AJIMUHUCTpallMM, a Takke Ha EAMHOM mopTalie ToCylapCTBEHHBIX H
MyHUIUOAIbHBIX  yeiyr, [lopraze Owmckoit o0mactu mepeyHss HOPMATHUBHBIX
MPAaBOBBIX AaKTOB, PETyIUPYIOMHUX TMPEIOCTABICHUE MYHUIUMIAIBHOW YCIIYTH,
nHpOpMamuK 0 TOpsIAKE AOCYAeOHOTO (BHECYACOHOTO) OOXajloBaHUS PEHICHUN W
neicTBuil (0e3AeCTBHS) OpraHa, MPEAOCTABISIONIETO0 MYHUIMNAIBHYIO YCIYTY,
M®OILI, opranuzanuii, ykazanueix B 4act 1.1 crateu 16 denepansHoro 3akona «00
OpTraHHu3alliy TPEIOCTABICHHS TOCYJAPCTBEHHBIX M MYHHUIIMMAIBHBIX YCIyI», a
TaK)Ke UX JOJDKHOCTHBIX JIUII, MyHHUITUTAIBHBIX CITYKAIUX, PAOOTHUKOB.

17. Tlogpa3znen «McuepnbIBaronyii MepeyeHb TOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEIOCTABICHUS MYHHUIIMTIATHHOW YCIyTW» JOJDKEH BKIIOYATh HMCUEPIBIBAIOIIHIA
MepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C 3aKOHOJATEIHHBIMH WIIH
WHBIMH HOPMATHBHBIMH TMPABOBBIMH aKTaMU JJIsl MPEIOCTABICHUS MYHUIIMITATILHON
yCIIyTH, C pa3feliecHeM Ha JOKYMEHTHI U MHPOPMAIINIO, KOTOPBIC 3aIBUTEINb JOKECH
NPEJCTaBUTh CaMOCTOSTENILHO, H JIOKYMEHTBI, KOTOpBHIC 3asBUTEIh BIIPaBe
NPEJICTAaBUTh 10 COOCTBEHHON MHUITMATHBE, TAK KaK OHU MOJAJIEKAT MPECTABICHHUIO B
pamMKax MEXKBEIOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aWMOACUCTBHUS, a TaKKe
CJIEIYIOIINE TTOJT0KEHUS:

1) coctaB M CcnocoObl MOAAaUM 3ampoca O MPEJIOCTABICHUN MYHHUIMIAIBHOM
YCIIYTH, KOTOPBIN JOJKEH COACPKATh:

- IOJIHO€ HAMMEHOBAHME OpraHa, IpPeAOCTaBISIOLIEr0 MYHHUIMIAIbHYIO
yCIyTy;

- CBEJICHUS, IMO3BOJISIONIME UICHTU(ULIHUPOBATh 3aABUTENSA, COACpKAIIMECS B
JOKYMEHTax, IPeyCMOTPEHHBIX 3aKOHOAATEIbcTBOM Poccuiickoit denepanuuy;

- CBEJICHUA, MO3BOJISIIOLIME WACHTU(DUIMPOBATH NPEICTABUTENS 3asABUTEN,
coJiepkaluecss B JOKYMEHTax, IPEeayCMOTPEHHBIX 3aKOHOAAaTeNnbCcTBOM Poccuiickoi
®denepauny;

- IOTIOJIHUTENIbHbIE ~ CBEJIEHUS, HEOOXOAUMBbIE 1S  NPEeAOCTaBIICHUS
MYHULIMIIAJIBHOMN YCIyTH;

- IEpEYEHb MPUIIAraeMbIX K 3apocy JOKYMEHTOB U (Un) UH(POPMALIUH;

2) HaMEHOBaHUE JIOKYMEHTOB (KaTeropui AOKYMEHTOB), HEOOXOAMMBIX IS
MPENIOCTaBICHUS] MYHULUIAIBHOM YCIYIM B COOTBETCTBUM C HOPMATHUBHBIMU
MIPaBOBBIMU aKTaMHU M OOS3aTENbHBIX ISl IPEICTABICHUS 3asBUTEIAMH, a TaKXKe
TpeOOBaHUs K NMPEACTABICHUIO YKa3aHHBIX TOKYMEHTOB (KaTeropuil TOKyMEHTOB);

3) HaMEeHOBaHUE JTOKYMEHTOB (KaTeropuii JOKYMEHTOB), HEOOXOAMMBIX IS
MPENIOCTaBICHUS] MYHULUIAIBHOM YCIYrM B COOTBETCTBUM C HOPMATHUBHBIMU
MPaBOBBIMU aKTaMH U MPEACTABISIEMbIX 3aBUTEISIMU MO COOCTBEHHOW MHUIIMATUBE,
a Takke TpeOOBaHUS K TMPEJCTaBICHUIO YKa3aHHBIX JAOKYMEHTOB (KaTeropui
JOKYMEHTOB).

@®opMmbl 3anpoca U HHBIX JOKYMEHTOB, I0/IaBAEMbIX 3asBUTEIEM B CBA3HU C
MIPEeIOCTaBICHHEM MYHHUIIMIIAIBHON yCIyTH, MPUBOASTCS B KaueCTBE MPHIIOKEHUH K
aJIMMHHUCTPATUBHOMY pEIJIAMEHTY, 3a HCKJIIOYEHHEM Cllyd4aeB, Korja (HopMbl
YKa3aHHBIX JIOKYMEHTOB YCTaHOBJICHBI 3aKOHOIATEIbCTBOM.

HcueprnpiBatomuii mepeuyeHb JTOKYMEHTOB, YKa3aHHBIX B MOAMYHKTax 2, 3
HACTOSIILIET0 IMYHKTAa, MPUBOJUTCS Ui KaXXJOTO BapHaHTa MPEJOCTABICHHUS
MYHHUIUIAIBHON YCIYTH B COJEPKalllMX OMHMCAHMUS TaKUX BAPUAHTOB MOJApa3Jeax



aIMUHHUCTPATUBHOI'O PETIAMEHTA.

18. B mogpazmen «McyepmnbiBalomuii mepedeHb OCHOBAHHWM Uid OTKa3za B
npueMe JTOKYMEHTOB, HEOOXOAMMBIX /ISl IPEIOCTABICHHUS] MYHUIIUIIATBEHON YCITYTH
BKIIIOUaeTcsa nHpopmalus o0 uCUepIbIBAOIIEM NTEPeUHe TAKUX OCHOBAHU.

HcuepnbiBaromuii  nepedeHb  OCHOBAaHMM Uil KaXJOro  BapuaHTa
MPEIOCTABICHUS MYHHMIMIIAIIBHOM YCIYIM IPUBOJUTCS B COAEPKALIUX OINHMCAHUS
TaKMX BApHUAHTOB IMOJpa3Jenax AaJIMUHHCTPATUBHOTO periaMeHra. B cimydae
OTCYTCTBHS TAKMX OCHOBAaHMUM CIIEAYET MPSAMO YKa3aTh B TEKCTE aAMUHUCTPATUBHOTO
perinaMeHTa Ha UX OTCYTCTBHE.

19.B  moapazgen  «McuepmbiBarommii  MEpPEYCHb ~ OCHOBAHHMM IS
MPUOCTAHOBJIEHUS TMPENOCTABICHUS] MYHULMNAJIBHOW YCIyTM WIM OTKa3a B
MPEIOCTABICHUN MYHULMIIAIBHON YCIYTH» BKIOYAIOTCS CIEAYIOIIMUE TOJOKEHUS

- UCYEPIBIBAOIIU I NepEYCHb OCHOBAaHUW A MIPUOCTAHOBJIEHUS
MPEIOCTABICHUS MYHUUWNAIBHOM YCIAyIM B CJIydae, €CIM BO3MOKHOCTH
IIPUOCTAHOBJICHUS MYHHUMIIAIBHOM YCIYIM IPEAyCMOTPEHA 3aKOHOJATEIbCTBOM
Poccuiickont @enepanuu;

- ICUEPINBIBAIOIIMN MEPEYEHh OCHOBAHUM JUIsI OTKa3a B IPEIOCTABICHUU
MYHULIMTIAJbHOW YCITYTH.

JInst KaXJ0ro OCHOBAaHUS, BKJIIOYEHHOTO B IEPEYHHU, yKa3aHHbIE B ab3amax
BTOPOM M TPETHEM HACTOSINIETO IIYHKTA, MPEAyCMATPUBAOTCA COOTBETCTBEHHO
KPUTEPUU TPUHATHUS PELICHUs O MpeAocTaBiieHUU (00 OTKa3e B IPEIOCTaBICHUM)
MYHUIUIIAJBHON YCIYIM M KPUTEPUU NPHUHATHS PEUICHUS O MPHOCTAHOBICHUU
IPENOCTABICHUS] MYHULMIAIBHOW YCIYI'M, BKJIIOYaeMblE B COCTaB OIIMCAaHUS
COOTBETCTBYIOIUX aJMUHUACTPATUBHBIX IIPOLEAYP.

HcuepnbiBarominii  mepedeHb OCHOBAHMM, NPEIyCMOTPEHHBIX al3amamu
BTOPBIM M TPETBUM HACTOSIIETO ITyHKTA, IMPUBOAUTCS I KaXXJOro BapUaHTa
IPENOCTABICHUS] MYHHUIMIAIBHOM YCIYTM B COAEPKAIIMX ONHCAHUSA TAaKUX
BapUaHTOB MOJpa3Jeiiax aJMHHUCTPATUBHOIO perjaMeHTa. B ciydae oTcyTcTBHS
TaKMX OCHOBAHUH CIENyeT IPsIMO yKa3aTh B TEKCTE aIMUHHUCTPATUBHOIO PErVIAMEHTA
Ha UX OTCYTCTBHE.

20.B mogpasmen «Pa3smep muiathl, B3uMaeMoil ¢ 3asgBUTENS  IIpU
MPEIOCTaBICHUY MYHUILIMIIAIBLHON YCIyTd, U CHOCOObI €€ B3UMaHUS» BKIIOYAIOTCS
CIIEAYIOLINE MOJIOKECHUA:

1) cBeneHnss 0 pa3MelieHMM Ha EJMHOM moprajie TOCYAapCTBEHHBIX |
MyHUIMOAIbHBIX ycayr, lloprane Owmckoit oOnactu uHpopMauuu O pasMepe
rOCYyJJApCTBEHHOW MOLUIMHBI WJIA HWHOW IUIaThl, B3UMAcMOW 3a NPEAOCTABIICHUE
MYHHULUITAJIIBHON yCIIYTH;

2) MOPSAZIOK M CHOCOOBI €€ B3UMaHUS B CIy4asx, IPEIyCMOTPEHHBIX
denepanbHBIMM 3aKOHAMH, TNPUHUMAEMBIMH B COOTBETCTBUM C HHUMHU HHBIMU
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiicko @Penepanuv, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu OMCKOW 00JacTH, MYHUIMNAIbHBIMA TPABOBBIMU aKTaMU
AJIMUHUCTpAIUU.

21. B moapaznen «MakcuManbHBIM CPOK OXKHJIAHHMSI B OUYEpEIW IMPHU Tojaque
3asBUTEJIEM 3aIIpOCa O MPEAOCTABICHUM MYHULMIIAIBHON YCIYyTH U IIPU MOJYYECHUH
pe3ysibTaTta MpPeIOCTABICHUS MYHHUIIMIAIBHOW YCIYru» BKIIOYaeTcs MHGOpMaLus o
MAaKCHMaJbHOM CPOKE OXXMIAHUSA B OYEpEIM NPHU IIOJAye 3asgBUTEJIEM 3ampoca o



MpPEAOCTABICHUM MYHULUNAIBHOW YCIAYTM M TpH TMOJYYEHUH pe3yibTaTa
MPEAOCTABICHUS MYHULIUITAIIBHOW YCIIYTH:

- B AIMUHHCTpallid B CiIy4ae, €CJIM 3ampoc U JOKYMEHTHl U (WiIH)
uHpopmaIys, HEOOXOAUMBbIE IJsi TPEJOCTAaBICHUS TOCYAApCTBEHHON YCIYTH,
noAaHsl H (WJIM) TOJYYalOTCA 3asiBUTEIEM B OpraHe, MNpPeIOCTaBISIONIEM
rOCYyAApCTBEHHYIO YCIIYTY;

- B M®I[ B cmywae, ecnu 3ampoc ¥ JOKYMEHTBHl W (WiHM) HHpOpMAIUs,
HEOOXONUMBIE [UIsl TPEJOCTABICHUS MYHHUIMMAIBHONW YCIYTH, MOAaHBl W (WJIH)
noJryyarorcs 3assuresieM B MOL.

MaxkcumanbHbId CPOK OKHMIAHUS OINPEACISIETCI C YYETOM JEHCTBYIOLIETO
3aKOHOJATENIbCTBA.

22. B nonpazaen «Cpok peructpaiuu 3ampoca 3asgBUTENsI O MPeJOCTaBICHUN
MYHULUNAIBHOW  YCIYyTW» BKIIOYAKOTCS CBEIEHUS O MAKCUMAaJbHOM CpOKeE
pPEruCTpallMi  3ampoca 3asgBUTENIS O MPEIOCTABICHUU MYHULMNAIBHOW YCIyTH,
KOTOPBIA UCUUCISIETCS CO JIHS MPEJICTABICHUS 3asBUTEJIEM 3aMpoca U JOKYMEHTOB U
(nnn) mHGOpMAaLIUK, HEOOXOAUMBIX JIJISl IPEIOCTABICHHUS] MYHUIIUTIATLHON YCIYTH.

23. B monpasznen «TpeboBaHUS K IOMEIIEHUSAM, B KOTOPBIX MPEIOCTABIISIIOTCS
MYHHUIIMIIAIGHBIE ~ YCIYTH»  BKIIOYAlOTCS  TPeOOBaHWsA, KOTOPBIM  JIOJDKHBI
COOTBETCTBOBAaTh TaKWE€ IOMEIICHUS, B TOM YHCIE 3]l OXUAAHUS, MecTa Jyist
3aMOJIHEHMUSI  3alpoCOB O  TMPEJOCTABICHUM  MYHUUMIAIBHOW  YCIYTH,
MH(POPMaLIMOHHBIE CTEH/Ibl ¢ 00pa3llaMM UX 3allOJIHEHMS U MEPEYHEM JOKYMEHTOB U
(wn) mHpopmanyK, HEOOXOAUMBIE JJIsl MPEJOCTABICHUS KaXJA0W MYHULHUIAIbHOM
yCIyTHd, a Takxke TpeOOBaHMS K OOECHEYEHMIO JOCTYINHOCTH JJsi WHBAJIUAOB
yKa3aHHbBIX 0OBEKTOB B COOTBETCTBUHU € 3aKOHOATENbCTBOM Poccuiickoit denepanuu
0 COLIMAJIbHOM 3aIIUTE UHBAIHJIOB.

24. B moppaznen «lloka3atenu kauecTBa M JTOCTYHMHOCTH MYHHIIUIIAIbHOM
yCIyTW»  BKJIIOYAETCSl [EpPeYeHb IOKa3aTejled KadecTBa U JOCTYIHOCTH
MYHHUILIMIIAJILHON YCIyTH, B TOM YHUCJIE:

- IOCTYIIHOCTb ~ 3JIEKTPOHHBIX (OPM  JTOKYMEHTOB, HEOOXOAUMBIX AJIA
IPEIOCTABICHUS YCIYTH;

- BOBMOXHOCTh MOJAa4M 3alpoca Ha MOJyYE€HHWE MYHULUNAIbHOW YCIYTH U
JOKYMEHTOB B 3JIEKTPOHHOH (hopMme;

- CBOEBPEMEHHOE TMPEIOCTABICHUE MYHULUNAIBHON YyCayru (OTCYTCTBUE
HapyLIEHUI CPOKOB MPEAOCTaBICHUS MyHUIIUTAIBHON YCIyTH);

- IPEIOCTaBICHUE MYHMIMIAIbHONW YCIYIM B COOTBETCTBUU C BapUaHTOM
MPEIOCTaBICHHS] MyHULIUIIAIBbHON YCIyTH;

- IOCTYITHOCTb MHCTPYMEHTOB COBEPILICHHSI B DJIEKTPOHHOM BHUJE IUIATEKEH,
HEOOXOIUMBIX JUISl TOJIYyUYEHUs MyHUIIUTIATbHOU YCIIYTH;

- yno06cTBO  MH(POPMUPOBAHUS  3asBUTENSl O  XOJ€  MpeAdOCTaBlICHUs
MYHHUIUIAIBHON YCITYTH, @ TAKXKE MOJyUYEHHUs Pe3yJibTaTa Mpea0CTaBICHUS YCIyTH.

25. B nmoapazgen «WHble TpeOoBaHMS K MPEIOCTABICHUIO MYHHUIUMATLHOM
YCIIYTU» BKIIFOYAKOTCA CIEIYIOIIUE MOJI0KECHUS:

1) mepedeHpb yciayr, KOTOPbIC SBISIOTCS HEOOXOIMMBIMU U 00SI3aTCIbHBIMU IS
MPEeIOCTaBICHHSI MyHULIUIIATLHON YCIYTH;

2) pa3mep IUIAThl 33 NMPEAOCTABICHUE YKA3aHHBIX B MOJIYHKTE 1 HACTOSIIETO
MyHKTa YCIyr B CIydasx, KOrJia pa3Mep IUIaThl YCTAHOBJIEH 3aKOHOJIATEIbCTBOM



Poccuiickon @enepanuu;

3) nepeueHb MHGOPMAIIMOHHBIX CUCTEM, MCIIOJIb3YEMbIX UIs MPEIOCTABICHHS
MYHUIIUNIAJIBHON YCITYTH.

26. Paznmen  «CocrtaB, TMOCIEIOBAaTENbHOCT WM CPOKM  BBITIOJHEHUS
aJIMMHUCTPATUBHBIX TPOIEAYP» OMpeneiseT TpeOOoBaHUS K TMOPSAKY BBITTOJHEHUS
aJIMUHHUCTPATUBHBIX MPOIEAYp (IEeHCTBHIA), B TOM YHCJI€ OCOOCHHOCTHU BBITIOJHEHUS
aIMUHUCTPATUBHBIX TIpoLeayp (ICHCTBUI) B AICKTPOHHOW (opme, O0COOCHHOCTH
BBITIOJIHEHUSI aJAMUHUCTPATUBHBIX mnpouenyp (aeiictuil) B MOPL], u pomxeH
COZIEPXAaTh CIAEAYIOLIUE MOAPA3IEIbL:

1) onrcanue aIMUHUCTPATUBHOM MPOLIECAYPHI TPODUITUPOBAHUS 3aSIBUTEIIS

2) iepeyYeHb BApUAHTOB MPEIOCTABICHUS MYHUITUIAIILHOW YCITyTH;

3) noapasyenbl, CoACpXKAIIUE  ONMHMCAHWE  BAPUAHTOB  MPEIOCTABICHHUS
MYHUIIUNIAJIBHON YCITYTH.

27.B noapasiesn «Onucanue aJIMUHUCTPATUBHOM MIPOLEYPBI
NpoQUIUPOBAHUS 3aIBUTENSH» BKIIOYAIOTCS CIOCOOBI M TOPSJIOK OMNpEeNeiCHUS U
IIPEBSBICHUS HE00X0IUMOTO 3asBUTEITIO BApHUAHTA IIPEIOCTABIICHUS

MYHHIIMITAILHON YCIyTH.

B mpunoxxeHun K aIMUHHUCTPATUBHOMY PEIVIAMEHTY TPHBOJIUTCS IEPEUYCHb
OOIIMX TPHU3HAKOB, MO KOTOPHIM OOBEIMHSIOTCS KAaTETOPHH 3asBUTEIICH, a TaKkKe
KOMOHWHAIINK TPU3HAKOB 3asBHUTENCH, KakJass U3 KOTOPBIX COOTBETCTBYET OJHOMY
BapUaHTY MPEIOCTABICHUS MYHULUNAIBHON YCIYTH.

28. B moapaznen «llepedyeHb BapuaHTOB MpPENOCTABICHHUS MYHHIIMIAIbLHON
yCIAYru» BKIJIIOYAETCS TepeYeHb BapUAaHTOB MPEIAOCTABICHUS MYHHUIIMIIAIbHON
yCIyTH, BKJIIOYAIOMIUN, B TOM 4YHCIIE, BAPUAHTHI MPEAOCTABICHUS MYHHUIIUIAIBHON
yCIyrd, HEOOXOAWMBIe Jsl UCHpPAaBICHHsS AOMYIIEHHBIX ONEYaTOK M OIIHOOK B
BBIITAHHBIX B Pe3yJbTaTe MPEOCTABICHUS MYHUIUNAIBLHOW YCIYrH AOKYMEHTax W
CO3JIaHHBIX PEECTPOBBIX 3aMMCAX, JIsl BbIIAUU AyOJIMKaTa TOKYMEHTA, BBIJAHHOTO 10
pe3yiabTaTaM  MPEJOCTaBICHUS  MYHUIMNAIBHOM  YCIyrH, B TOM  4YHUCIIE
MCUEPIIBIBAIONINI TIepeyeHb OCHOBAaHUM UId OTKa3a B BbIJaue TaKOro AyONWKara, a
TaKKe MOPSIOK OCTABIICHUS 3alpoca 3asiBUTENS O MPEIOCTaBICHUU MYHUIIUIAIBHOMN
ycnyru 6e3 paccMoTpeHus (Ipu He0OXOUMOCTH).

29. Ilogpaznenbl, colepkaliue OMNHMCaHHE BapUAHTOB IPEJOCTaBIICHUS
MYHHUIUIAIBHON YCIYTH, (POPMUPYIOTCS MO KOJIMYECTBY BAPUAHTOB MPEOCTABICHUS
yCIyTd, TpPeAyCMOTPEHHbIX NyHKTOM 28 Hacrosuiero Ilopsiaka, W JOJKHBI
COJIEp)KaTh pe3yJabTaT MPEeAOCTAaBICHUS MYHULUIAIBHON yCIyTrd, MepedeHb U
OMMCAHUE AIMUHUCTPATUBHBIX MPOLEIYpP MPEAOCTABICHUS MYHUIIUNIAIbHONU YCIIYyTH,
a TakkKe MAaKCHUMaJbHBIM CpOK MpPEeAOCTaBICHUS MYHULMUIAIBHON yCIyrd B
COOTBETCTBUU C BApUAHTOM IMPEAOCTABICHUS MYHUIIUTIAIILHON YCIYTH.

30. B omucanue aaMUHHCTPATHBHOW MpOLEAyphl MpHeMa 3ampoca WU
JOKYMEHTOB U (wiu) uHOpMaluy, HEOOXOAUMBIX I  MPEJOCTABICHUS
MYHHUIUTAIBHON YCITyTH, BKIIIOUAIOTCS CIIETYIOIINE MOT0KEHUS:

1) coctaB 3ampoca M TEpEYCHb JOKYMEHTOB U (W) HWHPOpMAIUH,
HEOOXOJUMBIX JUIsl MPEJOCTABICHHUS] MYHUIIMIIAIBHOM YCIYTM B COOTBETCTBHH C
BapUaHTOM MPEIOCTABICHUS MYHHUIMNAIBHOW YCIYI'H, a TaKXe CIOCOOBI MOJa4H
TaKUX 3aMpoca U JOKYMEHTOB U (Win) uHdopmaimy;

2) criocoObl YCTAaHOBJICHHUS JIMYHOCTH 3asBUTENs (IIPEACTABUTENS 3asBHTEIS)



UIA KaXJ0ro crmoco0a Mojadd 3ampoca W JOKYMEHTOB M (wiH) WHGOpMAaINH,
HEOOXOAUMBIX ISl IPEIOCTABICHNUS] MYHULIUTIAIBHOMN YCITYTH;

3) Hamnyre (OTCYTCTBHE) BO3MOKHOCTH ITOJAa4Yd 3ampoca IPEACTaBUTEIEM
3asIBUTEIIS,

4) ocHOBaHUWs ISl TPUHATHS pelieHus o0 OTKase B IMpUEMe 3ampoca u
JOKYMEHTOB M (uiu) WHGOpMAlMH, a B CIydyae OTCYTCTBHSI TaKWX OCHOBAHHUM -
yKa3aHHe Ha UX OTCYTCTBUE;

5) cBeficHHUsS O BO3MOXKHOCTH Toja4u 3amnpoca B M®II (nmpu Hamuuuu Taxoit
BO3MOKHOCTH);

6) cpok perucTpanuu 3ampoca W JOKyMEHTOB W (wim) uHbOpMAaIuH,
HEOOXONUMBIX Il TPEAOCTaBICHUS MYHHUIUIAIBLHOW YCIyTd, B OTBETCTBEHHOM
CTPYKTYPHOM Mojipa3aenesuu, nau B MOII.

31. B omucaHue aJAMHHHCTPATUBHON MPOIEAYPHl MEKBEIOMCTBEHHOTO
WH(OPMAIIMOHHOTO B3aMMOJICHCTBUS BKJIIOYACTCS TepeyeHb WH(GOPMAIMOHHBIX
3aMmpocoB, HEOOXOIMMBIX I MPEIOCTaBICHUS MYHUIUMIMATHHOW YCIyTH, KOTOPBIH
JIOJDKEH COAEPIKaTh!

- HAMMEHOBaHWE OpraHa WM OpPraHW3allid, B aJpec KOTOPBIX HaNpaBIsSeTCs
3a1poc;

- HampaBJIsieMbIE B 3alPOCE CBE/ICHNUS,

- 3ampaniuBacMbI€ B 3aIIPOCE CBEJICHUS C YKa3aHUEM UX IIeJIA UCTIOJIb30BAHMUS;

- OCHOBaHHUE JUIsl ”HPOPMALIMOHHOTO 3apoca, CPOK €ro HallpaBIeHMUS;

- CPOK, B TEYEHHE KOTOPOIro pe3yJbTaT 3arpoca JOHKEH IOCTYNHUTh B
OTBETCTBEHHOE CTPYKTYPHOE MOApa3aeiaeHue AIMUHUCTPALIUH.

AJMUHUCTpALMsSI OPraHU3yeT MEXJy BXOJAIIMMU B €€ COCTaB OTIEIAMU
00OMEH CBEJICHUSIMU, HEOOXOAUMBIMU I IPEAOCTABIECHUSI MYHULIUNIAIBHON YCIIYTH U
HaXOJSIIMMUCS B €€ paclopsbKEHUH, B TOM YMCIIe B 3JEKTpOHHON gopme. IIpu s3Tom
B COCTaB aJMUHUCTPATHUBHOIO PEIVIAMEHTA BKJIIOYAIOTCS CBEJEHUS O KOJIMYECTBE,
COCTaB€ 3alpOCOB, HAMPABIISEMbIX B pAMKaX TaKOro 0OMEHa, a TaKKe
0 CpOKax MOJArOTOBKH M HaIllpaBJI€HUS! OTBETOB HA TAKUE 3aIPOCHI.

32. B onmcanue = aAMMHHUCTPATHBHOW  MPOLEAYyphl  IPHOCTAHOBJICHHUS
MPENIOCTaBICHHUSI MyHULIUNIAILHOM YCIyTY BKIIIOYAIOTCS CIIETYIOIINE TTOTOXKEHUS

1) mepeyeHb ~ OCHOBaHW Il NPHOCTAHOBIICHHUS  MPEJOCTABIICHHS
MYHHIMIAIBHON YCIYTH, @ B ClIy4ae OTCYTCTBHUS TAaKMX OCHOBAaHUH - YKa3aHUE Ha UX
OTCYTCTBHUE;

2) cOCTaB M COJCp)KaHUE OCYIICCTBISEMBIX TMpPH MPUOCTAHOBICHUHU
MPEeIOCTaBICHHUS MyHUIIUIIAILHON YCIyTY aIMUHUCTPATUBHBIX 1EHCTBUIA;

3) nepeucHb OCHOBaHUU s BO300OHOBJICHUS PEeI0CTaBICHUS
MYHHUIUTAIBHON YCIyTH.

33. B onucanue aAMMHUCTPATUBHON NPOLEYpPhl MIPUHATHS PEIICHUS
0 npenocraBineHun (00 OTKa3e B MPEAOCTABICHWM) MYHUUUIAIBHOM YCIyTH
BKJTIOUAIOTCS CIICYIOIINE MOJOKEHUS:

1) kpuTepuu TPUHATUS pEIICHWs O MpexoctaBieHud (00 oOTkase B
MPEIOCTaBICHUH ) MYHUIIUTIATHLHON YCITYTH;

2) CPOK MPHUHSATHUS PEIICHUS O PeOCTaBIeHHH (00 OTKa3e B MPEAOCTABICHUN )
MYHHUIUIAIBHON YCIYTHU, UCYUCIIAEMBbIN C AaThl OMy4YeHUs] AJIMUHHUCTpaLUEl, BCEX
CBEICHHM, HEOOXOAMMBIX JJISl TPUHSTHS PEIICHUS.



34. B onucanune aIMUHUACTPATUBHON MPOIEAYPHl MPEIOCTABICHHS pe3yabTaTa
MYHULUNAIBHON YCIYTH BKIIOYAKOTCS CIAEAYIOIINE TOJIOKEHUS:

1) criocoObI MpeOCTaBIECHUS PE3yIbTaTa MyHHIIMIIAIBHON YCIYTH,;

2) CpOK TPEIOCTABICHUS 3asBUTENIO pe3yJabTaTa MYHHIUIAILHOW YCIyTH
WCYHCIIAEMBI CO THS TPUHATHS PEUICHUS O MPEeAOCTABICHUU MYHHUIUTATHHOM
YCIIyTH;

35. B onncanne aiMMHUCTPATUBHOM MPOIEIYPHI MOTYYEHUS JOTOTHUTEIbHBIX
CBEJICHUI OT 3asIBUTENISI BKIIOYAIOTCS CIEAYIOIIUE TTOJIOKEHUS:

1) ocHOBaHMS JUTSI TIOYYCHHS OT 3asBHUTENS JOMOJHUTEIBHBIX JOKYMCHTOB H
(nnn) mHGOPMAIIMK B MIPOIIECCE MPEAOCTABICHNUS MYHUIIUTIATBHON YCIIYTH,

2) CpOK, HEOOXOMUMBIA JUIsi TIOJNYYCHHsS] TaKWX JOKYMEHTOB H  (HJIH)
nH(popMaIHH;

3) ykazanue Ha HEO0OXOIUMOCTh (OTCYTCTBHE HEOOXOIUMOCTH)  JUIS
MPUOCTAHOBJICHHS MPEJOCTABICHUS MYHUIIMIIATHHOW YCIYTH MPH HEOOXOIUMOCTH
TIOJTyYCHHUS OT 3asBUTENS JOTIOTHUTEILHBIX CBEIICHUM;

4) nepedyeHb OpPraHOB, YYaCTBYIOIIMX B aJMHHHCTPATUBHOHM mporenype, B
clly4ae, €CJIM OHM U3BECTHBI (TP HEOOXOIMMOCTH).

36. B cimywae ecnum BapuaHT TPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYTH
OpeanojaracT MNpeJoCTaBICHUE MYHUUUNAIBHOM YCIyTM B YOPEXKIAIOIMIEM
(IpOaKTUBHOM) pEXHUME, B COCTaB MOJApa3/eia, COAEPXKAIIEro ONMCAaHWE BapUaHTa
IPEIOCTABICHNUS] MYHULIUIIAbHON YCIYTH, BKIIOYAIOTCS CIIEAYIOLIUE TTOJI0XKEHUS:

1) ykazanue Ha HEOOXOJUMOCTh NPEIBAPUTECIBHON IMOJa4YH 3asBUTEIEM
3ampoca O MpeAOCTaBICHUN €My JaHHOW MYHUIMNAIbHOW YCIYTM B YHPEKIAIOLIEM
(IpoakTUBHOM) pPEXHUME WM [OJa4M 3asBUTEIEM 3alpoca O MPElIOCTaBICHUU
JAHHOW  MYHMLMIIAJBHOM  yCIYI'M  IIOCJIE€  OCYLIECTBIEHHUS  OTBETCTBEHHBIM
CTPYKTYPHBIM NOJIpa3/IeJICHUEM MEPONPUITHI B COOTBETCTBUHU C IYHKTOM 1 "actu
1 cratebu 7.3 @epepanbHOoro 3akoHa «OO0 opraHuzanUyd  MPEOCTaBICHUS
rOCYapCTBEHHBIX U MYHULMIIAIbHBIX YCIYT»;

2) CBeleHHsST O  IOPHJIUYECKOM  (aKTe, TMOCTYIUICHHE  KOTOPBIX B
MH(POPMALIMOHHYIO CUCTEMY, UCIOIb3YEMYIO JUIsl MPEIOCTABICHNUS MYHULIUNIAIBHBIX
yCIyr, SBIAETCA OCHOBAaHUEM JUId  MPEJOCTABICHUS  3asBUTENI0  JaHHOM
MYHHUIMIAIBHON YCIYTH B yIPEKIatoieM (IPOAaKTUBHOM) PEXKUME;

3) HauMeHOBaHUEe HMH(DOPMAIIMOHHONW CHUCTEMbI, M3 KOTOPOH  JIOJI)KHBI
MOCTYIIUTh CBEACHMSI, yYKa3aHHbIE B MOAMYHKTE€ 2 HACTOSILEro IyHKTa, a TaKXKe
MH(OPMAIIMIOHHON CHCTEMBI, UCIOJb3YyEeMOM I MPEAOCTaBICHUS MYHHIMIAIbHBIX
YCIIyT, B KOTOPYIO JIOJIKHBI IOCTYNUTh TAHHBIE CBEICHMUS;

4) coctaB, TOCJIEOBATEILHOCTh W CPOKU BBITIOJHECHUS aJMUHUCTPATHBHBIX
MPOLEYP, OCYLIECTBISIEMBIX OTBETCTBEHHBIM CTPYKTYPHBIM MOPA3EIICHUEM, [TOCIIE
MOCTYIUIEHUS] B MH(OPMALIMOHHYIO CHCTEMY, MCIIOJIb3YEMYIO HJIsi MPEJOCTaBICHUS
MYHHUIUIAIBHBIX YCIYT, CBEICHUM, YKa3aHHBIX B MOAMYHKTE 2 HACTOSIIETO MyHKTA.

37. Paznen «®opMbl KOHTpOJIA 3a UCIHOJHEHHEM aJIMHUHHCTPATUBHOIO
perlaMeHTa» COCTOUT U3 CIEAYIOIHUX MOAPA3AEIOB:

1) mOpSAZIOK  OCYIISCTBICHUS TEKYIIErO0 KOHTPOJS 3a COOJIIOJICHHEM |
UCIIOJIHEHHUEM OTBETCTBEHHBIMU JOJIKHOCTHBIMU JTUIAMH MOJIOKEHU I
aJIMMUHHCTPATUBHOTO pErjaMeHTa W HWHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB,
YCTaHABIMBAIOLUIMX TPEeOOBaHUS K MPEAOCTABICHUIO MYHHUIIMNAIBHOW yCIyru, a



TaK)Ke MPUHITUEM UMH PEILLICHUI;

2) MOPSIOK ¥ TEPUOJUYHOCTh OCYIIECTBICHUS IUIAHOBBIX W BHEIUIAHOBBIX
MPOBEPOK TMOJHOTHI M KAadeCTBa MPEIOCTABICHUS MYHULUMIAIBHOW YCIyrd, B TOM
quclie TMOPANOK U (POPMBI KOHTPOJS 3a TMOJHOTOM M Ka4eCTBOM IPEIOCTABIICHUS
MYHHLUITAIBHON YCIIYTH;

3) OTBETCTBEHHOCTh JIOJPKHOCTHBIX JIMI AJIMAHUCTPAllMU 33 PEUICHUS W
neicteus  (Oe3geiicTBHE), TNpPUHUMAaeMble (OCYHIECTBISIEMbIE) HMH B  XOJE
MPEAOCTABICHUS! MYHULIUITAIbHOW YCIYTH;

4) moNOKEHUs, XapaKTepU3YIOIUe TpeOOBaHUSA K TOPSAAKY H  (dopMam
KOHTPOJIS 3a MPEJOCTaBIECHUEM MYHULUNAIBHON YCIYTd, B TOM YHCJIE CO CTOPOHBI
rpakJiaH, UX 0OBESIUHCHUN W OpTaHU3aIHi.

38. Paznen «/locyneOnbiii (BHECYACOHBIN) MOPSAOK 00KaTOBAHUS PEIICHUN U
nevictBuil (6e3aeiicTBusl) Anmunuctparnun, MOILI, opranuzaiuii, ykazaHHBIX B 4YaCTH
1.1 cratem 16 @DepepanpHoro 3akoHa «OO0 oOpraHu3amud MPEIOCTABICHUS
rOCYJJApCTBEHHBIX W MYHMIMIAIBHBIX YCIYyID», a TakKe HX JODKHOCTHBIX JIHIL,
MYHUIUIIATBHBIX ~ CHyXallMX, paOOTHUKOB»  JIOJDKEH  COJEpXKaTh  CHOCOOBI
UHQOPMHUPOBAHUSL  3asBUTENCH O TOpsAKe  JocylaeOHoro  (BHeCyaeOHOrO)
00ayioBaHus, a TakkKe (POPMBI U CTIOCOOBI TTOaYH 3asIBUTEIISIMU JKaJTOOBI.

I1l. Tlopsiok cornacoBaHusi U yTBEPKIACHUS, & TAKKE
0COOEHHOCTHU ITPOBENICHNUS IKCIIEPTU3bI, HE3aBUCUMOM IKCIIEPTU3bI
IIPOEKTOB aIMUHUCTPATUBHBIX PErIAMEHTOB

39. IIpoexT aAMMHUCTPATUBHOTO periaMenTta Gpopmupyercs AIMUHUCTpAIUEH
B MAIIMHOYUTAEMOM (popMaTe B AJIEKTPOHHOM BHUJIE B PEECTPE YCIYT.

40. B cnyuae ecnu mpeAoCTaBIeHWE MYHHUIMIIAIBLHOW YCIYTH TMpEAIoiaraeT
y4acTHE MHBIX OPraHOB BJIACTH, NNPOEKT aIMHUHUCTPATUBHOIO PETJIAMEHTA MOJIEKUT
COTJIACOBAHUIO C YKAa3aHHBIMU OpraHaMH BIJIACTH.

41. Pe3ynpTaToM pacCMOTPEHMsS NpPOEKTa aJIMUHHUCTPATUBHOIO perjaMeHTa
3aMHTEPECOBAaHHBIMU  OpraHaMH{, Y4YacTBYIOIIMMHU B COIJIACOBAaHWH, SBIIIETCS
IPUHATHE TAaKUMHU OpraHaMM pELIeHUsA O COlJIACOBAHWMU WIIM HECOITIaCOBAHUU
IIPOEKTa aIMUHUCTPATUBHOI'O PErJIaMeHTa.

IIpy npuHATHM pelleHus O COIJTaCOBAHUU IIPOEKTA aJIMMHUCTPATHUBHOIO
perinaMeHTa  3adMHTEpPECOBAHHBIE  OpraHbl, YYacTBYIOLME B  COIJIACOBAHUHU,
IIPOCTABJIAIOT OTMETKU O COTJIACOBAHUH IPOEKTA B JINCTE COIIACOBAHMSL.

IIpn mpuHATMHM pemIeHHs O HECOIVIAaCOBAHUHU IIPOEKTA aJMHUHUCTPATUBHOIO
perinaMeHTa 3ahuHTEPECOBAHHBIE OpPraHbl, Y4acCTBYIOLIME B COIJIACOBAHWM, BHOCAT
MMEIOIIMECS 3aMEeUaHus B MPOEKT MPOTOKOJIA pa3HOriacuid, (GOpMHUpPYEMBIi B peecTpe
YCIYT U SBIAIOLIUNACS IPUII0KEHUEM K JINCTY COTJIaCOBAHUA.

42. IlpoexT aAMUHUCTPATUBHOIO perjaMeHTa pa3MeliaeTca AJIMUHUCTpaLUen
JUIsl TIPOBEJCHUS HE3aBUCUMOM M HE3aBUCUMOM aHTUKOPPYNIMOHHOW JKCIIEPTHU3 Ha
odummanbHoM caiite AaMuHUCTpanuu [IIeBUEHKOBCKOTO CENbCKOTO MOCENEHUs B
cetu «MHTEpHET» ¢ yKa3aHMEM CpOKa IPEACTABICHUS 3aKIIOUYCHUHN,

KOTOPBI HE MOKET ObITh MeHee 15 KaneHAapHbIX THEH CO AHS pa3MEIICHUs MPOeKTa
aIMUHHUCTPATUBHOI'O PETJIaMEHTa.

43. Tlocne paccMOTpeHHs MPOEKTa aJIMUHUCTPATUBHOTO perjaMeHTa BCEMH



3aMHTEPECOBAaHHBIMU OpPTraHaMHU, YYaCTBYIOIIMMHU B MPEIOCTABICHUN YCIYTH, a TAKXKE
MOCTYIUICHHSI  3aKIIOYEHUH 1O pe3yibTaTaM HE3aBUCUMOM U HE3aBHUCUMOM
AHTUKOPPYMIIIMOHHON SKCHEpTU3, AIMUHUCTpAIUS PACCMATPUBAET IMOCTYMUBIINE
3aMeuaHusl.

44, B cnydae TIOCTYIUIGHMS 3aKJIIOYEHUM HE3aBUCUMOW HKCIEPTHU3BI,
CONEepKaIMX  3aMEYaHWsl K  TPOEKTYy  aJIMHHHCTPATUBHOTO  pETJaMeHTa,
AIMUHUCTpalMsT YCTpaHSET TMOJy4YeHHBIE 3aMe4aHus OO0 MOATOTABIMBACT
MOTHBHUPOBAHHBIE BO3PAKECHUS Ha TOJYyYEHHBIC 3aMEYaHUs U HAIMPaBISIET UX JIUIAM,
MIPOBOIUBIINM HE3aBUCUMYIO SKCIIEPTHU3Y.

B cnydae cormacus ¢ 3amMe4aHUSIMH, TPEICTABICHHBIMU 3aUHTEPECOBAHHBIMU
OpraHam#, y4acTBYIOIIUMH B COTJIACOBAHUHU, AJMUHUCTPAIIUS B CPOK, HE
MPEBBIIAIONINNA _ paboYMX JHEH, BHOCHUT C YICTOM MOJYICHHBIX 3aMEYaHUH
W3MCHEHHSI B CBEACHHMS O MYHHIIMMAIBHOW yCIyre, yKa3aHHbIE B TOIMYHKTE |
nyHkTa 5 Hactosero [lopsaka, u mociae ux mpeoOpa3oBaHUs B MAIIMHOYUTACMBIH
BUJI, a TaKke (POPMUPOBAHHMS MPOCKTA aIMUHUCTPATHBHOTO PETJIAMEHTA HANpPaBIIsACT
yKa3aHHBIA MPOEKT aJMUHUCTPATUBHOTO pErjaMeHTa Ha MOBTOPHOE COTJIACOBAHUE
opraHam, y4acTBYIOIIIUM B COTJIACOBAaHUH.

[Ipy HamuYuu BO3paKEHM K 3aMeYaHUSIM AJMUHHUCTpPALUS BIpPaBe
WHUIIMUPOBATH MPOIIEAYPY YPETyJIUPOBAHUS Pa3HOTIACHH ITyTEM OpraHU3alun
COTJIACUTEIILHOTO COBEIIAHUS B TCUCHUE pabounx JHEH co JHS MOTyYeHUs
COOTBETCTBYIOLIUX 3aMEYaHUM.

Ilo pe3ynpTaTaM COIJIACUTEIBHOTO COBEIIAHUS COCTaBISAETCS IPOTOKONI, B
KOTOPOM OTPa)KarOTCs JaHHbIE 00 yperyJupOBaHUM Pa3HOIIIACHUH.

45. Tlocne cornacoBaHMsl MPOEKTa aAMUHUCTPATUBHOIO PETJIAMEHTA CO BCEMHU
OpraHamy, Y4YacTBYIOIIMMHM B COIJIaCOBaHMM, WIM NPU pa3pelieHUH pa3HOIIACHil
OPOEKT aJMUHUCTPATUBHOTO pErJIaMEHTa Ha HKCIEPTU3Y IOJUIEKUT SKCIEPTHU3E,
IPOBOJAUMON YIOJIHOMOUYEHHBIM JODKHOCTHBIM JIMIIOM AJMUHUCTpalUM (Jajee -
YIOJTHOMOYEHHOE JIUIIO).

46. [IpenMeToM SKCIIEPTU3HI YIIOJIHOMOYEHHOTO JIUIIA SBIISIOTCS:

1) cooTBETCTBUE MPOEKTOB aJIMHHHCTPATUBHBIX PETIIAMEHTOB TpPEOOBAHHSM
IyHKTOB 3 1 7 HacTosero [lopsaxka;

2)  COOTBETCTBHE  KPUTCPUEB  MPUHATHS  PEUICHUS  TpeOOBaHUSM,
npeaycMoTpeHHbIM ab3ariem 4 nmynkTa 19 nacrosmero Ilopska;

3) oTcyTCTBHE B MpOCKTe TPeOOBaHUN 00 00S3aTEILHOM NPEIOCTABICHHH
3asIBUTENIAMH TOKYMEHTOB UM (WUJIM) UHPOPMALIUU, KOTOPbIE MOTYT OBITh MOJIYYEHBI B
pamMKax MeXBEJOMCTBEHHOI'O 3arpoca.

47. Ilo pe3ynbrataM pacCMOTPEHHs]  MPOEKTa  aJMUHUCTPATUBHOTO
perjiaMeHTa YMoJIHOMOYEHHOe JuIo B TeueHue 10 paboumx gHEH NpUHUMAET
pEelIeHHEe O TMPEJOCTABICHUU  MOJOKUTEIBHOTO  3aKIIOYEHHs] Ha  MPOEKT
aJIMMHHUCTPATUBHOIO perjaMeHTa WU MPeACTaBICHUN OTPULATEIBHOTO 3aKIIOUEHUS
Ha IPOEKT aIMUHUCTPATUBHOTO PErJIAMEHTA.

48. VYT1BepxkIeHHE  aAMUHUCTPATUBHOTO  pPErjaMeHTa  IPOU3BOJAUTCA
MOCPEJICTBOM MOJIMTUCAHUS HIEKTPOHHOTO JIOKYMEHTa B PEECTpe YCIYT YCUICHHOU
KBIU(DUIIMPOBAHHOM 3JIEKTPOHHON MOAMKUCHIO T1aBbl [IleBUeHKOBCKOTO CEIbCKOTO
MOCEJICHHUS MOCJIE MOTYYSHHS MOJI0KUTEILHOTO 3aKIIIOUEHUS SKCIePTU3BI
YIOJIHOMOYEHHOTO JIUIIA.



49. AIMUHHUCTPAaTUBHBIN pETIaMEHT, TMOJMUCAHHBII B COOTBETCTBHH C
nyHktoM 48 Hacrosimero Ilopsinka, HampaBiseTcss I MOCHEAYIOMIETO
OoQHUIHAIBHOTO OMYyOIMKOBAHUS.

50. IIpu HaNMMUMM OCHOBAHUH 1JI1 BHECEHUS U3MEHEHHUI B aIMUHUCTPATUBHBIN
pernmaMeHT AJMUHHUCTpaIus paspabaTblBaeT M yTBEPKIAET B PEECTPE YCIyT
HOPMATHBHBIA MPABOBOM AaKT O MPU3HAHUHA AJMUHHUCTPATUBHOIO pErJaMEHTa
YTPaTUBIIUM CUJIY YU O INPUHATHU B COOTBETCTBHM C HAcTOSAWMM llopsiikoM HOBOro
aJIMMHUCTPATUBHOTO PErJIaMeHTa Wik 00 OTMEHE aJIMUHUCTPATUBHOTO PErJIaMeHTa B
CJIy4ae OTMEHBI ITOJTHOMOYMH 10 OKA3aHUI0 MYHULIUIIAIBHOW YCIyTH.



