Anmvunuctpanus [11eBUeHKOBCKOTO CEIbCKOTO MOCEICHUS
MockaneHcKkoro MyHuumnaibHoro paiiona OMckoi obnactu

[TOCTAHOBJIEHHE

ot 23.10.2023 Ne 47

06 ytBepxknenuu [lopsinka pa3paOoTKu U YTBEPKIACHUS aIMUHUCTPATUBHBIX
pPErIaMeHTOB MPEJOCTABICHUS MYHUIUIIAIBHBIX YCIYT

B cootBerctBum ¢ yacteio 15 cratbu 13 ®enepanbHoro 3akoHa «OO0 opraHuzanuu
MIPEAOCTABICHUSI TOCYAAPCTBEHHBIX W MYHMIMNAIBHBIX YCIYyI», PYKOBOJCTBYSCh
OdenepanbHpiM ~ 3akOHOM  «O0  OOHIMX  MPUHIMIAX  OpPraHU3alMH  MECTHOTO
camoyrmpasieHuss B Poccuiickoii @enepauumn», YcraBoM IlIeBYEHKOBCKOTO CEIBCKOIO
nocesieHuss MocCKajaeHCKOro MyHUIMIIaIbHOTO paitoHa OMcKoit o6acTy,

[TIOCTAHOBJIAET:

1. VrtBepautrp Ilopsimok pa3paboTKM W YTBEPKACHHUS aJIMHUHUCTPATHUBHBIX
pErJlaMEeHTOB MPEIOCTABICHUS MYHHULMIAIBHBIX YCIYyT COIJIACHO TPUJIOKEHHUIO K
HACTOSIEMY TTOCTaHOBJICHUIO.

2. TlocranoBienne I'maBbl IlleBueHKOBCKOIO CEJIbCKOTO  TOCEJICHUS
MockaneHckoro MyHHUIMIaIbHOTro paiioHa Omckoit obmactu ot 29.07.2021 Ne 39 «O6
YTBEPKICHUM  pa3pabOTKU U YTBEPXKACHHS  aJIMUHUCTPATUBHBIX  PErIaMEHTOB
NPEIOCTABICHUS MYHHUIIUIAIBHBIX YCIyT» MPHU3HATh yTpaTUBIIUM cuily ¢ 31 nmexalps
2025 rona.

3. Hacrosmee mnocTaHOBJIEHHE OINYyOJWKOBAaTb B  CPEICTBAX MacCOBOU
uHbpopManuu W pa3MecTuth B cetu «lHTepHer» Ha odunmMansHOM  caiiTe
Anvunuctpauun  [IleBUEHKOBCKOTO ~ CENbCKOTO  MoceleHuss  MOCKaJleHCKOTO
MYyHHIIMIAIBHOTO paiiona OMckoi obiacTu

I'maBa [1leBUEHKOBCKOTO CENBCKOTO MOCEIIEHUS: 1.B.UBKoO



IIpunoxenue
K IIOCTaHOBJICHUIO AMuHHCTpanuu [1IeBUEHKOBCKOTO CEIIbCKOrO MOCENEHUS

MOoOCKaIeHCKOTO MYHHUITUTIATBHOTO paiiona OMCKoW 00JacTi
ot 23.10.2023 Ne 47

MTOPSIJTOK
p33pa6OTKI/I n yTBep)KI(eHI/ISI aI[MI/IHI/ICTpaTI/IBHBIX peFHaMeHTOB
HpeI[OCTaBJ'IeHI/ISI MYHI/II_[I/IHELTIBHBIX yCJIyr

|. O0ume nomoxeHus

1. Hacrosmuit  [lopsmok  ycTaHaBiIMBaeT  MPONEAYPY  pa3pabOTKH,
COTJIaCOBaHMUsI, TPOBEICHHUS DKCIEPTU3 M YTBEPXKJCHUS aJIMUHUCTPATUBHBIX
pErIaMeHTOB MPEIOCTABICHHUS MYHUIIMNIATIBHBIX YCAYT (Aajiee - aIMUHUCTPATUBHBIN
perjaMeHT).

2. AIMUHUCTpPATUBHBIC PETIaMEHTHI pa3padaThIBAIOTCS AIMUHHUCTpaLIAen
[IIeB4UeHKOBCKOTO CEIBCKOT0 MoceeHUs] MOCKaIEeHCKOTO MYHUIIMITAIBHOTO pailoHa
Omckoit o0nacTu, obecrieurBaroIIe Mpea0CTaBICHIE MyHUIIMITANIbHBIX YCIYT (J1anee
- AAMUHHCTpAIus).

3. AIMUHUCTPATUBHBIC PETIAMEHTHI pa3padaTHIBAIOTCS B COOTBETCTBUH C

(denepanbHBIMM  3aKOHAMH, HOPMAaTHBHBIMU NpaBOBbIMM akTamu llpesmpenra
Poccuiickonn @enepauun u lIpaButensctBa Poccuiickoit denepanuu, 3akOHaAMU U
MHBIMM HOPMAaTUBHBIMU NPAaBOBbIMH akTaMu OMCKOH 00J1aCcTH,
MYHULIMIIAJIbHBIMU ~ NIPAaBOBbIMU  akTamMu  AjnmuHuctpauuu  IlleBuyeHKOBCKOro
CEJIbCKOTO IIOCEJIEHHUsA, a TakXKe B COOTBETCTBUUM C €AMHBIM CTaHJIAPTOM
IPEIOCTABICHUS] MYHULMNAIbHOW yCIyrd (IpH €ro HaJIW4yuu) IOCHE€ BHECEHHUS
CBEICHUM O MYHULUINAIBHOM yciayre B (QeaepaibHyI0 TOCYAApCTBEHHYIO
uHpopMalMoHHy0  cucteMy «®DenepanbHblii  peecTp TrOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyT (PyHKIUN)» (anee - peecTp ycuyr).

4. Pa3paboTka, corjacoBaHH€, NPOBEJCHUE OKCHEPTU3bl U YTBEPKACHHE
IPOEKTOB aJIMUHUCTPATUBHBIX PETJIAMEHTOB OCYILECTBISIOTCA C HMCHOJIb30BAHUEM
MIPOrPaMMHO-TEXHUYECKHUX CPEJCTB PEECTPA YCIIYT.

5. Pa3paboTka aaIMUHUCTPATUBHBIX pEIJIAMEHTOB BKJIIOYAET CIIEAYIOIIHNE
JTaIbI:

1) BHeceHHE B peecTp yciayr AJMUHUCTpAIHel CBEACHUH O MYHHUIUITATbHON
yciayre, B TOM 4YHCJIE€ O JIOTUYECKH OOOCOOJIEHHBIX IOCIEJ0BATEIbHOCTIX
aJIMMHHUCTPATUBHBIX JACUCTBUI MPH €€ NMpeA0CTaBICHUH (Jajiee - aIMUHUCTPATUBHBIE
MPOIICAYPHI);

2) mpeoOpa3oBaHUE CBEICHMI, YKAa3aHHBIX B MOJMYHKTE | HACTOSAIIETO
MyHKTa, B MAIIMHOYUTAaeMbI BHUJ B COOTBETCTBUM C TpeOOBaHUIMH,
MpeAyCMOTPEHHBIMU 4acThio 3 cTathu 12 dexpepanbHoro 3akoHa «O0 opraHu3aluH
MPEAOCTABIECHUS TOCYJAPCTBEHHBIX U MYHULIUITAIBHBIX YCIYT»;

3) aBToMaTHuYecKoe (POPMUPOBAHHME U3 CBEICHHIA, YKa3aHHBIX B TMOJIIYHKTE 2
HACTOSIIEro MyHKTAa, MPOEKTa aJIMUHHCTPATUBHOI'O PErjJaMEHTa B COOTBETCTBUU C
TpeOOBAaHUSAMU K CTPYKTYype U COJIEPKaHHIO aJMUHHUCTPATUBHBIX PETJIaMEHTOB,
ycTaHOBJIEHHbIMU pa3enioM II nacrosimero [Hopsaka.

6. CBeeHMst 0 MyHHUIIUTNAIBHON yCIIyTe, YKa3aHHbIE B MOANYHKTE | MyHKTa 5



Hactosimero [lopsiaka, TOKHBI OBITH JOCTATOYHBI 1711 OTIMCAHUS :

- BCEX BO3MOXKHBIX KAaTETOpHUHl 3asBUTENEH, OOpaTHBIIMXCA 3a OJHUM
PE3YNIBTATOM MPENOCTABICHUS MYHHIHMNAIBHOW YCIYTU U OOBEIUHEHHBIX OOLIUMHU
MpU3HAKAMY,

- YHUKQJIBHBIX JUIS KaKJIOM KaTeropuw 3asBUTENeH, yKa3aHHOW B ab3zaile
BTOPOM HACTOSIIIIETO IMTYHKTA, CPOKOB U TIOPSIKA OCYIIECTBICHUS aIMUHUCTPATUBHBIX
mpoLeayp, B TOM YHCIE€ OCHOBAaHUM [UIsl Hayalla aJMUHUCTPATUBHBIX MPOIEIYD,
KpUTEPUEB NPHUHATHS PEIICHUN, pEe3yIbTaTOB aJIMHUHUCTPATUBHBIX MPOIEAYpP H
Croco00B MX (PUKCAILlMU, CBEIEHUH O COCTaBe JOKYMEHTOB U (WUiu) WHGOpMAIUH,
HEOOXOMUMBIX [UIsl TPEJOCTABICHUS MYHUIIMNAIBHOW YCIYTH, OCHOBAHMSIX IS
OTKa3a B TMpHUEME TaKUX JTOKYMEHTOB W (uiau) WHOOpMAIMHM, OCHOBAHHSAX IS
MPUOCTAHOBJICHHS MPEIOCTABICHUS MYHHUIIUTAIBHONW YCIYTH, KPUTEPUAX MPUHATHUS
pemieHnss o TmpeaocTaBieHUu (00 OTKa3e B MPEAOCTABICHWH) MYHHUIIMTAIBHON
yCIyTH, a TakK€ MAaKCUMAJIBHOTO CpPOKa MPEAOCTaBICHUS MYHHUIIUIAIBHONW YCIYyTH
(manee - BapuaHT NPEIOCTABICHIS MYHUIIUITAILHON YCIYTH).

CBeneHUs 0 MYHUITMTIATBHON yCIyTe, peoOpa3oBaHHbIC B MAITMHOYUTAEMBIH
BUJ B COOTBETCTBHH C TOJMYHKTOM 2 MyHKTa 5 Hacrosmiero [lopsaka, MOTyT OBITH
UCTIONIb30BaHbl IS  aBTOMATHU3MPOBAHHOTO HCIONHECHHS  aJMHUHHCTPATUBHOTO
perjaMeHTa TOcje BCTYIUICHHS B CHJIYy COOTBETCTBYIOIIETO aJIMHUHHCTPATHBHOTO
perjaMeHra.

/. 1lpu pa3paboTke aJIMHUHUCTPATUBHBIX PErJIAMEHTOB AJIMUHUCTpaLUs,
nperycMaTpUBaeT:

- ONITUMU3ALMIO (TIOBBIIIEHUE KayecTBA) MPENOCTABICHHUS MYHMIMIIAIbHBIX
yCIyr, B TOM YMCJI€ BO3MOYKHOCTb IPEIOCTABICHHUS MYHUILIMIAJIBHOM YCIyTrd B
ylpexaatonieM (IIPOaKTUBHOM) PEKUME;

- MHOTOKAHAJIbHOCTh U AKCTEPPUTOPUAIIBHOCTh MOJIYYEHUS MYHHUIMIAIbHBIX
YCIyT;

- OIIMCaHUE BCEX BapUAHTOB IIPEJAOCTABICHUS MyHULIMITAILHON YCIyTH;

- yCTpaHEHUE M30BITOUYHBIX AJMUHUCTPATUBHBIX MPOLEAYP U CPOKOB HX
OCYLIECTBJIICHHSI, a TaKKe JOKYMEHTOB M (WiM) HHPOpMalUU, TPeOyeMbIX s
MOJIYYeHHSI MyHULIUIAJIbHOM YCIYyTH;

- BHEJIPEHUE PEEeCTPOBON MOJEIN PEAOCTaBICHUS MyHULIMITAJIbHBIX YCIIYT;

- BHEJJPEHUE MHBIX MPUHIUIOB MPEJAOCTABICHUS MYHUIUNAIbHBIX YCIYT,
npenycMoTpeHHbIX DenepanbHbiM 3aKOHOM «OO0 opraHu3alvy MPEeJOCTABICHUS
rOCYAapCTBEHHBIX U MYHUIIUIIATbHBIX YCIYT».

Il. TpeOoBaHus K CTPYKTYpE U COJACP>KAHUIO
aJIMUHHUCTPATUBHBIX PErIaMEHTOB

8. B agMUHUCTpAaTUBHBIN perjJaMeHT BKIIOUYAIOTCS CIEAYIOIINE pa3 ebl:

1) oOmIre moI0KEHHS;

2) CTaHIAPT MPEIOCTABICHUS MYHHUIIUIIATBHOW YCIYTH;

3) cocTaB, MOCIECAOBATEIBHOCTh M CPOKH BBIIIOJHCHUS aMUHUCTPATHBHBIX
HIpOLENYD;

4) popMbI KOHTPOJIS 32 UCIIOTHEHUEM aIMUHUCTPATHBHOTO PETJIAMEHTA,;

5) nocyneOHbIi (BHECYICOHBIN) MOPSAIOK 00XKAIOBAHKS PEIICHUN M CHCTBUI



(6e3melicTBUS) AIMUHUCTPAIIMK, MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MPEI0CTABICHUS
TOCYapCTBEHHBIX M MYHHUIUNANBHBIX ycuyr (mamee - MOILI), opranuzanuid,
ykazaHHbIXx B uactu 1.1 cratem 16 denmepanbHoro 3akona «0O0 opranusaiuu
MPENIOCTABICHHUS TOCYJAPCTBEHHBIX W MYHULMIAIBHBIX YCIyTr», a TaKkKe UuX
JOTHKHOCTHBIX JIUI], MYHUIIMTIATBHBIX CITYXKaIINX, pA0OTHHKOB.

9. B paznen «O01ue nonoxkeHus» BKIOYAIOTCS CIEAYIOLINE MOJI0KEHUS:

1) npeameT perynImpoBaHus aJMHHUCTPATUBHOTO PErJIAMEHTA,

2) KpyT 3asBUTEIICH;

3) TpeboOBaHUE TPEIOCTABICHUS 3asBUTCII0 MYHHIIMIIATBHOW YCIyTH B
COOTBETCTBUM C  BapHaHTOM  MPEJOCTABICHUS  MYHHUIMMNAIBHONW  YCIIYTH,
COOTBETCTBYIOIIMM  TpU3HAKaM  3asBUTENS, OMNpEACTICHHBIM B  pe3yjbTaTe
AHKETUPOBAHMS, TPOBOJUMOTO OTBETCTBEHHBIM CTPYKTYPHBIM MOJpa3AeieHUEM
(manee - mpoduiMpoBaHHE), a TAKXKE pe3yibTara, 3a MPEJOCTaBICHHEM KOTOPOIO
oOpaTuJICs 3aBUTEIIb.

10. Paznen «Ctanmapt npeaocTaBieHUss MyHULUIATBHON YCIIYTH» COCTOUT U3
CJIEZYIOLIUX MOIPa3esoB:

1) HaMEHOBaHUE MYHUIIUITAILHOU YCITYTH;

2) HaMMCHOBAHWE OpPraHa, MPEA0CTARISIONIECIO MYHHIIUTIATBHYIO YCIYTY;

3) pe3ynbTaT NpeaoCTaBICHUS MYHUITUTIAILHOW YCIIYTH;

4) cpoK Mpea0CTaBICHNUS MYyHHUIIUIIATIbLHON YCIYTH;

5) mpaBoOBbIe OCHOBAHUS IS IPEIOCTABICHUS MYHUIIMIIATBHON YCIYTH;

6) ucuyepnpIBarOIINit IepeuYeHb  JIOKYMEHTOB, HEOOXOJUMBIX  JJd
IPEIOCTABIECHNUS] MYHULIUIIAJIbHON YCIyTH;

7) vcYepNbIBAIOIINI MTEPEYCHh OCHOBAHUH VIS OTKa3a B MPHEME JIOKYMEHTOB,
HEOOXOIMMBIX JUIsl IPEJOCTABICHUS MYHULIMIIAIbHOU YCIIyTH;

8) mcuepnbIBaOIMK  MEPEYCHb  OCHOBAHWW  JUIS  TPUOCTAHOBJICHHS
OPEIOCTABICHUS] MYHHMLIMIAJIBHONM YCIYIM WIM OTKa3a B IIPEJOCTABICHUU
MYHULIMIIATIBHOMN YCIyTH;

0) pasmep IUIaThl, B3UMAEMOH C 3asBHTENST TpPU  TPEIOCTABICHUU
MYHUIIMIIATIHOM YCIYTH, U CIOCOOBI €€ B3UMaHUS;

10) MakcHUMaJbHBII CPOK OXHJIAHUS B OYEpeJHM MPH TOJaye 3asBUTEICM
3ampoca O MPeJOCTABICHUM MYHUIIMIIAIBHON YCIYTH M NP MOJYYEHUU pe3ysibTaTa
MPEeIOCTaBICHHSI MyHULIUIIAJbHOM YCIyTH;

11) cpok  permcTpanuu  3ampoca  3asBUTENS O  IMPEIOCTaBICHUU
MYHHUIUIAIBHON YCIYTH;

12) TpeOoBaHMs K  MOMEMICHHUSM, B  KOTOPHIX  MPEJOCTABISIOTCS
MYHHIUIAIbHBIE YCIYTH;

13) moka3zaresu KauyecTBa U IOCTYITHOCTH MYHUIIUITAIbHOMN yCIyTH;

14) unble TpeOOBaHUS K TPEIAOCTABICHHIO MYHHIMIAIBLHOW YCIYTH, B TOM
YHCJIe YYUTHIBAIOUIME OCOOCHHOCTH OpPraHu3aliy NMPeAoCTaBICHUS MyHULIUNATbHBIX
yeiayr B M®OIl u 0coOeHHOCTHM OpraHU3alMK MPEJOCTABICHUS MYHUIUIAIbHBIX
YCIIYT B 3JIEKTPOHHOU (hopMme.

11.B oApaszee «HanmeHoBanue MYHULUITATBHON YCIIYTH»
AJIMUHHUCTpaLMel onpeaenseTcs HAMMEHOBAaHUE MYHUIMIAIbHOU YCIYTH C YYETOM
(GOpMYNIHPOBKM HOPMATHUBHOTO TPABOBOIO aKTa, KOTOPBIM MPEIyCMOTPEHA
COOTBETCTBYIOLIAsl MyHUIIMTIAIbHAS YCIIyTa.



12.B nojipa3aen «HanmeHoBaHue oprasa, MPEIOCTABIISIIOIIETO
MYHULUNATBHYIO YCIYTY» BKIFOYAIOTCS CIEAYIOIINE MOT0KECHUS:

1) mosHOE HAWMEHOBAaHHE OpraHa, MPEAOCTABISIONIET0 MYHHIIUIAIbHYEO
YCIyTY,

2) BO3MOXHOCTh (HEBO3MOXHOCTh) mpuHATHS M®I] pemenus o6 orkaze B
mpueMe 3ampoca W JOKyMeHTOB u (wiM) uHGOpMAIi, HEOOXOAUMBIX IS
MPEAOCTABICHUS MyHULIMIIAIIBHOW YCIyTH (B Cy4ae, €y 3alpoc O MPeJoCTaBICHUN
MYHHIUTAIBHON yCIyTH MOXET ObITh mogaH B MOILI).

13. B moapazmen «Pe3ynpTaT mNpeAoCTaBIEHUS MYHUIIUIATBLHON YCIIYTH»
BKJIFOUAIOTCS CIEAYIOIINE MTOJIOKEHUS:

- HAMUMEHOBaHUeE pe3yibTaTa (pe3yibTaTOB) MPEAOCTABICHHUS MYHUIUIIATLHOU
YCIIyTH;

- HAMMEHOBAHUE M COCTaB PEKBU3UTOB JOKYMEHTA, COJIEPKAIIET0 pEUIeHUE O
MPEAOCTABICHUM MYHUIMIAIBHON YCIYrM, Ha OCHOBAaHUU KOTOPOTO 3asBUTENIO
PEIOCTABIISIETCS PE3YIbTaT MyHUIIMIIAILHOU YCITYTH;

- COCTaB PEECTPOBOM 3aMHUCH O Pe3yibTaTe MPEIOCTABICHUS MYHULUNAIBHOM
YCIIYTH, & TAKK€ HAMMEHOBaHHE MH(POPMAIIMOHHOTO pecypca, B KOTOPOM pa3MelieHa
Takass peecTpoBas 3amuch (B ciy4yae, €CIM pPe3yJbTaTOM IPEJOCTABICHUS
MYHUIUIIATBHON YCIIYTH SIBJIETCS PEECTpOBasi 3aMucCh);

- HAaMMEHOBaHUE WH(GOPMAIIMOHHOW CHUCTEMBI, B KOTOpPOW (UKcHpyeTcs ¢akT
HOJIyY€HHUs 3asiBUTENIEM pe3yiibTaTa PEJOCTABICHNU MyHULIMIIATIbHON YCIIYTH;

- c11oco0 MOJIy4eHUs! pe3ysIbTaTa Npel0OCTaBICHUS MyHULIUIIAIbHON YCIyTH.

14. TlonoxeHnusi, yka3aHHble B nmyHkre 13 Hacrosmero Ilopsinka, nmpuBoasTcs
JUIA Ka)XJOTO0 BapuaHTa MPEJOCTABICHHUS MYHHUIIMNAIBHOW YCIYyTH B COAEpPIKAIUX
OMMCAHMS TAKMX BAPUAHTOB MOJpa3/iesiax aAMUHUCTPATUBHOIO PETJIaMEHTA.

15.B noapasznen «Cpok MNpeAoCTaBICHUS MYHHUIMNAIbHOW  YCIIYTH»
BKJIIOUAIOTCSI CBEJCHUS O MaKCHUMaJbHOM CpPOKE NMPEAOCTaBICHUS MYHUIUIAIBHOMI
YCIIyTU, KOTOPBIM UCUUCIISIETCS CO JIHS PETUCTPAIMM 3alpoca U JOKYMEHTOB U (UJIN)
uH(pOpMaLK, HEOOXOAUMBIX JIJISl IPEIOCTABICHUS MYHULIUNIAJIbHOM YCIyTH:

- B OpraHe, NpeJOCTaBISAIONIEM MYHULUIAIbHYIO YCIYry, B TOM YHUCIE B
cllydyae, €clid 3ampoc U JOKYMEHTbl W (uiau) uHpopmauus, HEOOXOIUMBbIE IS
MPENOCTaBICHUS] MYHMLIMIAIBHON YCIyTH, TMOJaHbl 3asBUTENEM IOCPEICTBOM
MIOYTOBOT'O OTIIPABJIEHUS B OpraH, MPeJOCTaBIIAIONINA MYHULIUNIATbHYIO YCIYTY;

- B (pemepanbHON TOCynapcTBEHHON HHpOpManuoHHOW cucteme «EnuHblii
MopTaji TOCYJapCTBEHHBIX U MYHUIUMNAIbHBIX yCuyr (pyHKuuid)» (manee - Eaunbiii
noprai  TOCYJAapCTBEHHBIX W MYHHUIMOAIbHBIX  YCIYr), TOCYJapCTBEHHOM
uHpopmanronHot cucreMe Owmckoit ob6mactu "[lopram rocynapcTBEHHBIX U
MYHHUIMIAIBbHBIX Yeryr Omckoit o0nactu" (ganee - [loptan Omckoit obnactn);

-B M®I[ B cinydae, eciu 3ampoc M JOKyMEHTbl M (Win) HHPOpManus,
HEO0OXOIUMBbIE JJIsl MPEJOCTABICHNS MYHUIIMNIATLHONW YCIyTH, OJAHbl 3asIBUTEIIEM B
MOLI.

MaxkcumanbpHbIA CPOK NMPEAOCTABICHUS MYHUIIMIIAIBHOW YCIYTH U KaKJI0T0
BapuaHTa MPEAOCTABICHUS YCIYTd MPUBOIUTCS B COJEPXKAIIMX OMUCAHHUS TaKHX
BapUaHTOB MOJpa3esiax aIMUHUCTPATUBHOI'O PETJIAMEHTA.

16. B noJipasaen «ITpaBoBbie OCHOBAHUSI  JUIA MPEOCTABIICHUS
MYHHUIHUIAIBHON YCIYTH» BKJIIOYAIOTCS CBEACHUS O pa3MEIEHUU Ha OPUIUATHHOM



caiilTe AJIMUHUCTpallMM, a Takke Ha EJaMHOM mopTalie ToCylapCTBEHHBIX H
MyHUIUOAIbHBIX ~ yeiyr, [lopraze Owmckoit o0nactu mepeyHss HOPMATHUBHBIX
MPAaBOBBIX AaKTOB, PETyIUPYIOMHUX TMPEIOCTABICHUE MYHUIIUMIAIBHOW YCIIYTH,
nHpOpMamuM O TOpsIAKE AOCYAeOHOTO (BHECYIEOHOTO) OOXajloBaHUS PEIICHUN W
neicTBuil (0e3AeMCTBH) OpraHa, MPEAOCTABISIONIET0 MYHUIIMNAIBHYIO YCIYTY,
M®OILI, opranuzanuii, ykazanHeix B 4actu 1.1 crateu 16 deaepansHoro 3akona «00
OpraHMu3alliy TPEIOCTABICHHS TOCYJAPCTBEHHBIX M MYHHUIIMMAIBHBIX YCIyI», a
TaK)Ke UX JIOJDKHOCTHBIX JIUII, MyHHUITUTAIBHBIX CITYKAIUX, PAOOTHUKOB.

17. Tlogpaznen «VcuepnbIBaronyi MepeyeHb TOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHUIIMTIATHHOW YCIyTW» JOJDKEH BKIIOYATh HMCUEPIBIBAIOIIHIMA
MepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C 3aKOHOJATEIHHBIMH WIIH
WHBIMH HOPMATHBHBIMH TMPABOBBIMH aKTaMU JJIsl MPEIOCTABICHUS MYHUIIMITATILHON
yCIIyTH, ¢ pa3elieHneM Ha JOKYMEHTHI U MHPOPMAIINI0, KOTOPBIC 3aIBUTEINb JOKECH
MPEACTaBUTh CAMOCTOSITENIbHO, M JOKYMEHTBHI, KOTOpBIE 3asgBUTENIb BIPABE
NPEJICTAaBUTh 1O COOCTBEHHON MHUITMATHBE, TAK KaK OHU MOJAJICKAT MPECTABICHHUIO B
pamMKax MEXKBEIOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aWMOJCUCTBHUS, a TaKXKe
CJIEIYIOIINE TTOJT0KEHUS:

1) coctaB M cnocoObl MOAAauUM 3ampoca O MPEJIOCTABICHUN MYHHUIUIAIBHOM
yCIyTH, KOTOPBIHN TOJKEH COIePKATh:

- IOJIJHO€ HAWMMEHOBAaHHWE OpraHa, MPEJIOCTABISIONIEI0 MYHHIMMAIBHYIO
yCayry;

- CBEJICHUS, IMO3BOJISIONIME UACHTU(ULIHUPOBATh 3aABUTENSA, COACpPKAIIMECS B
JOKYMEHTax, IPeyCMOTPEHHBIX 3aKOHOAATeIbcTBOM Poccuiickoit denepanuuy;

- CBEJICHUA, MO3BOJISIIOLINE WACHTU(DUIMPOBATH NPEICTABUTENS 3asgBUTEN,
coJiepKaluecss B JOKYMEHTax, IPEeAyCMOTPEHHBIX 3aKOHOAATeNbCcTBOM Poccuiickoi
Oenepauny;

- IOTIOJIHUTENIbHBIE ~ CBEJIEHUS, HEOOXOAUMBbIE 1S  NPEeAOCTaBIICHUS
MYHULIMIIAJIBHOMN YCIyTH;

- IEpEYEHb MPUIIAraeMbIX K 3alpocy JOKYMEHTOB U (UJu) UH(POPMALINH;

2) HANMEHOBAHNE JOKYMEHTOB (KaTeropuil JOKYMEHTOB), HEOOXOIMMBIX JIJIs
MPENOCTaBICHUS] MYHULUIAIBHOM YCIYIM B COOTBETCTBUM C HOPMATHUBHBIMU
MIPaBOBBIMU aKTaMH M OOS3aTENbHBIX ISl IPEICTABICHUS 3asBUTEIAMH, a TaKXKe
TpeOOBaHUs K NMPEACTABICHUIO YKa3aHHBIX TOKYMEHTOB (KaTeropuil TOKyMEHTOB);

3) HaMEHOBaHUE JIOKYMEHTOB (KaTeropuii JOKYMEHTOB), HEOOXOAMMBIX IS
MPENIOCTaBICHUS] MYHULUIAIBHOM YCIYTM B COOTBETCTBUM C HOPMATHUBHBIMU
MPaBOBBIMU aKTaMH U MPEACTABISIEMbIX 3aBUTEISIMU MO COOCTBEHHOW MHUIIMATUBE,
a Takke TpeOOBaHUS K TMPEJCTAaBICHUIO YKa3aHHBIX JOKYMEHTOB (KaTeropui
JOKYMEHTOB).

®opMbl 3ampoca U HHBIX JOKYMEHTOB, I0/IaBAEMbIX 3asBUTEIEM B CBA3HU C
MPEIOCTaBICHUEM MYHHMIMIIAILHON yCIyTH, MPUBOASTCS B KauyeCTBE MPHIIOKEHUH K
aJIMMHHUCTPATUBHOMY pEIJIAMEHTY, 3a HCKJIIOYEHHEM Cllyd4aeB, Korja (Hopmbl
YKa3aHHBIX JTIOKYMEHTOB YCTaHOBJICHBI 3aKOHOIATEIbCTBOM.

NcyeprnpiBatomuii mepedyeHb JTOKYMEHTOB, YKa3aHHBIX B MOAMYHKTax 2, 3
HACTOSIILIET0 IMYHKTAa, MPUBOJUTCS Ui KaXXJOTO BapHaHTa MPEJOCTABICHHUS
MYHHUIUIAIBHON YCIYTU B COJEPKalllMX OMHMCAHMUS TaKUX BAPUAHTOB MOJApa3Jeax
aJIMMHHCTPATUBHOIO PETJIAMEHTA.



18. B mogpazmen «McyepmnbiBalomuii mepedyeHb OCHOBAHHWM Uid OTKa3za B
npueMe JTOKYMEHTOB, HEOOXOAMMBIX /ISl IPEIOCTABICHHUS] MYHUIIUNIATBLHON YCITYTH
BKIIIOUaeTcsa nHpopmalus o0 uCUEepIbIBAOIIEM NIEPeUHe TAKUX OCHOBAHU.

HcuepnbiBaromuii  MepedyeHb  OCHOBAaHMM  JUIi  KaXJOro  BapuaHTa
MPEIOCTABICHUS MYHHMIMIIAIIBHOM YCIYTM IPUBOJMUTCS B COAEPKALIUX OINHMCAHUS
TaKMX BApHAHTOB IMOJpa3Jenax AaJIMUHHCTPATUBHOTO periaMeHra. B cimydae
OTCYTCTBHS TAKMX OCHOBAaHMM CIIEAYET MPSAMO YKa3aTh B TEKCTE aAMUHUCTPATUBHOTO
perinaMeHTa Ha UX OTCYTCTBHE.

19.B  moapazgen  «McuepmbpiBarommii  MEpPEYCHb ~ OCHOBAHMM IS
MPUOCTAHOBJIEHUS TMPENOCTABICHUS] MYHULMNAJIBHOW YCIyTM WIM OTKa3a B
MPEIOCTABICHUN MYHUIUMIIAIBHON YCIYTH» BKIFOYAIOTCS CIEAYIOIINE TOJOKEHUS

- UCUYEPIBIBAOIIU I MepEYCHb OCHOBAaHUU JUISL MIPUOCTAHOBJIECHUS
MPEIOCTABICHUS MYHUUWNAIBHOW YCIAyIM B CJIydae, €CIM BO3MOKHOCTH
MPUOCTAHOBJIEHNS] MYHUIHNAIBHOM YCIYTH MPEIyCMOTPEHA 3aKOHOAATEIBCTBOM
Poccuiickont @enepanuu;

- ICUEPINBIBAIOIIMN MEPEYEHh OCHOBAHUM JUIsI OTKa3a B IPEIOCTABICHUU
MYHULIMTIAJbHOW YCITYTH.

JInst KaXJa0ro OCHOBAaHUS, BKJIIOYEHHOTO B IEpPEYHHU, yKa3aHHbIE B ab3amax
BTOPOM M TPETHEM HACTOSINIETO IIYHKTA, MPEAyCMATPUBAOTCA COOTBETCTBEHHO
KPUTEPUU TPUHSITHS PEIICHHS O MpeAocTaBleHnH (00 OTKa3e B MPEIOCTABICHHM)
MYHULIMNAJIBHOW YCIYTM W KPUTEPUU IMPUHATUA PELUICHUS O NPUOCTAHOBIEHUU
NPENOCTABIICHUS MYHULMNAIBHOW YCIYTH, BKIKOYAa€MblE B COCTaB OIMCAHUSA
COOTBETCTBYIOIINX AJIMUHUCTPATUBHBIX MPOLIEAYD.

UcuepnpiBaromuii  nepeyeHb OCHOBAaHMWM, MPEIyCMOTPEHHBIX ab3anamu
BTOPBIM M TPETbUM HACTOSILIErO ITyHKTAa, IMPUBOAMUTCSA [UI Ka)XJOro BapuaHTa
NPENOCTABICHUS MYHHULMIAIBHOW YCIYTM B COJEpXKAIIUX OMUCAHUS TaKUX
BAPUAHTOB MOJAPA3JEIaX AJIMUHHUCTPATUBHOTO periaMeHTa. B ciydae oTcyTcTBUA
TaKUX OCHOBAHUU CIEAYET MPSAMO yKa3aTh B TEKCTE aJIMUHUCTPATUBHOTO PErIaMEHTa
Ha UX OTCYTCTBHE.

20. B mogpazmen «Pa3smep 1uaTtel, B3WMaeMod ¢ 3asBHUTENSA  TpHU
MIPEIOCTaBICHUY MYHUILIMIIAIBLHON YCIyTd, U CHOCOObI €€ B3UMaHUSI» BKIIOYAIOTCS
CIEAYIOLINE MOJIOKECHUA:

1) cBeneHnss 0 pa3MelieHMM Ha EJMHOM moprajiie TOCYAapCTBEHHBIX |
MyHUIUOAIbHBIX ycayr, lloprane Owmckoit oOnactu uHpoOpMauuu O pasMepe
FOCYJApCTBEHHOM IOLUIMHBI WM HWHOM IUIAThI, B3UMAEMOW 3a IPEAOCTaBICHUE
MYHULIUNAJIBbHON YCIIYTH;

2) MOPSAZIOK M CHOCOOBI €€ B3UMaHUS B CIy4asx, IPEIyCMOTPEHHBIX
dbenepabHBIMU  3aKOHAMH, TPUHUMAEMBIMH B COOTBETCTBHHM C HHUMU HWHBIMHU
HOPMAaTWBHBIMM IIpaBOBbIMU akTamu Poccuiickor @Penepanuv, HOPMAaTUBHBIMU
nmpaBoBbIMU akTaMu OMCKOM 007acTH, MYHHUIIMTIAILHBIMH TIPAaBOBBIMU aKTaMu
AJIMUHUCTpAIUU.

21. B moapazaen «MakcuMalnbHBIM CPOK OXHIIAHHMSI B OUYEpEIW IMPHU T0jaue
3asBUTEJIEM 3aIIpOCa O MPEAOCTABICHUM MYHULMIIAIBHON YCIYyTH U IIPU MOJYYECHUH
pe3ynbTaTa Mpea0CTaBICHUS] MYHUIIUTAIBHON YCIyTHU» BKIIIOYAETCS WHGPOPMAIUS O
MAaKCHMaJbHOM CPOKE OXXMIAHUS B OYEpEIM NPHU IOJAye 3asgBUTEIIEM 3ampoca o
MPENOCTABIICHUA MYHULMIIAIBHOM yCIYyrM MW NP NOJYYEHUH pe3yibTara



MPEAOCTABICHUS MYHULIUITAIIBHOW YCIIYTH:

- B AIMUHHCTpallid B CiIy4yae, €CJIM 3ampoc U JOKYMEHTHl U (WiIH)
uHpopmaIys, HEOOXOAMMBbIE IJs TPEJOCTABICHUS TOCYAApCTBEHHON YCIYTH,
noAaHbl H (WJIM) TMOJYyYarOTCA 3asiBUTEIEM B OpraHe, MNpPeIOCTaBISIONIEM
rOCYyAApCTBEHHYIO YCIYTY;

- B M®I[ B cmywae, ecnu 3ampoc ¥ JOKYMEHTHl W (WiIHM) HH(pOpMAIUs,
HEOOXONUMBIE [UIsl TPEJOCTABICHUS MYHHUIIUMAIBHONW YCIYTH, MOAaHBl W (WJIH)
noJryyarorcs 3assuresieM B MOL.

MaxkcumanbHBIA CPOK OKHMIAHUS OINPEAEISIETCA C YYETOM JEHCTBYIOLIETO
3aKOHOJATENIbCTBA.

22. B nonpazaen «Cpok peructpaiuu 3amnpoca 3asBUTENsI O MPeJOCTaBICHUN
MYHULUNAIBHOW  YCIAYyTW» BKIIOYAKOTCS CBEIEHUS O MAKCUMAaJbHOM CpOKE
pPEruCTpalli  3ampoca 3asgBUTEIS O MPEJOCTaBICHUM MYHULMNAIBHOW YCIyTH,
KOTOPBIA MCUUCIISAETCS CO AHS MPEACTABICHUS 3asiBUTENIEM 3alpoca U JOKYMEHTOB U
(nnn) mHGOpMALIUK, HEOOXOAUMBIX JIJISl IPETIOCTABICHUS] MYHUIIUITATLHON YCIYTH.

23. B monpaznen «TpeboBaHUS K TOMEIICHUSAM, B KOTOPBIX MPEIOCTABIISIIOTCS
MYHHUIIMIIAIGHBIE  YCIYTH»  BKIIOYAlOTCS  TpeOOBaHWsA, KOTOPBIM  JIOJDKHBI
COOTBETCTBOBAaTb TaKWE€ IOMEIICHUS, B TOM YHCIE 3]l OXUAAHUS, MecTa Jyis
3alOJIHEHMUSI  3alpOCOB O  TMPEJOCTABICHUM  MYHUUUIAIBHOW  YCIYTH,
MH(POPMAIIMOHHBIE CTEH/IBI ¢ 00pa3llaMK WX 3alOJTHCHHS U MEePEYHEM JOKYMEHTOB U
(wn) mHpopmanyK, HEOOXOAUMBIE JJIsl MPEJOCTABICHUS KaXJA0W MYHULMIAIbHOM
yCIyTHd, a TakXke TpeOOBaHMS K OOECHEYEHMIO JOCTYNHOCTH JJsi WHBAJIUAOB
yKa3aHHbBIX 0OBEKTOB B COOTBETCTBUHU C 3aKOHOAaTENbCTBOM Poccuiickoit denepanuu
0 COLIMAJIbHOM 3alUTE UHBAJIHUJIOB.

24. B moppaznen «lloka3atenu kauecTBa M JOCTYHHOCTH MYHHIIMIIAIbHOM
yCIyTW»  BKJIIOYAETCSl [EpeYeHb IOKa3aTejled KadecTBa UM JOCTYIHOCTH
MYHHUIIMIIAJIBHON YCIyTH, B TOM YHUCJIE:

- IOCTYIIHOCTb ~ 3JIEKTPOHHBIX (OPM  JTOKYMEHTOB, HEOOXOAUMBIX AJIA
IPEIOCTABICHUS YCIYTH;

- BO3MOXHOCTh MOJAa4M 3alpoca Ha MOJYyYEHHWE MYHULUINAIbHOW YCIYyTH U
JOKYMEHTOB B 3JIEKTPOHHOH (hopMme;

- CBOEBPEMEHHOE MPEIOCTABICHUE MYHULUNAIBHON yCayru (OTCYTCTBUE
HapyLIEHUI CPOKOB MPEAOCTaBICHUS MyHULIUTIAIbHON YCIyTH);

- IPEJOCTABICHUE MYHHUIMIAIBHON YCIYTM B COOTBETCTBUM C BapHaHTOM
MPEeIOCTaBICHHSI MyHULIUIIAJbHON YCIyTH;

- IOCTYITHOCTb MHCTPYMEHTOB COBEPILICHHSI B DJIEKTPOHHOM BHUJE IUIATEKEH,
HEOOXOIUMBIX JUISl TOJIYyUYEHUs MyHUIIUTIATbHOU YCIIYTH;

- yno06cTBO  MH(POPMUPOBAHUS  3asBUTENSI O  XOJe¢  MPeAdOoCTaBlICHUs
MYHULUIIAJIBHON YCIIYTH, a TAK)KE IMOJYYECHHS pe3ysibTaTa MPeJ0CTaBICHHS YCIyTH.

25. B nmoapazgen «WHble TpeOoBaHMS K NPEIOCTABICHUIO MYHHUIUMATLHOM
YCIIYTU» BKIIFOYAKOTCA CIEYIOIIUE MTOJI0KECHUS:

1) mepedeHpb yciayr, KOTOPbIC SBISIOTCS HEOOXOIMMBIMU U 00S3aTCIbHBIME IS
MPEeIOCTABICHHSI MyHULIUIIAJTLHON YCIYTH;

2) pa3mep IUIAThl 33 MPEAOCTABICHUE YKA3aHHBIX B MOJIYHKTE 1 HACTOSIIETO
MyHKTa YCIyr B ClIy4yasX, KOrjJa pa3MmMep IUIaThl YCTAHOBJIEH 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepannu;



3) nepeueHb MHGOPMAIIMOHHBIX CUCTEM, HCIIOJIb3YEMbIX UIs MPEIOCTABICHHS
MYHUIIUNIAJIBHON YCITYTH.

26. Pazmen  «CocrtaB, TMOCIEIOBAaTEIbHOCT W  CPOKM  BBITIOJHEHUS
aJIMUHUCTPATUBHBIX TPOIEAYP» OMNpelneisieT TpeOOBaHUS K TMOPSAKY BBITTOJIHEHUS
aJIMUHUCTPATUBHBIX MPOIEAYp (IEeHCTBHIf), B TOM YHCJI€ OCOOCHHOCTHU BBHITIOJHEHUS
aIMUHUCTPATUBHBIX TpoUeaAyp (ICHCTBUI) B AJICKTPOHHOW (opme, OCOOCHHOCTH
BBITIOJIHEHUSI aJAMUHUCTPATUBHBIX mnpouenyp (aeiictuil) B MOPL], u pomxeH
COZIEpXkAaTh CIAEAYIOLIUE MOAPA3EIbL:

1) onrcanue aIMUHUCTPATUBHOM MPOLIEAYPHI TPODUITHUPOBAHUS 3aSIBUTEIIS

2) iepeyYeHb BApUAHTOB MIPEIOCTABICHUS MYHUITUIAILHOW YCITyTH;

3) noapasyenbl, CoACpXKAIIUEC  OMHMCAHWE  BAPUAHTOB  MPEIOCTABICHHUS
MYHUIIUNIAJIbHON YCITYTH.

27.B noapasiesn «Omnucanue aIMUHUCTPATUBHOM MIPOLEYPBI
npopuIupoBaHus 3asABUTENS» BKIIOYAIOTCS CIOCOOBI M TIOPSIOK OMpEACNCHUs |
IPEBSBICHUS HE00X0IUMOTO 3asBUTEITIO BApHUAHTA IIPEIOCTABIICHUS

MYHHIIMITAILHON YCITyTH.

B mpunoxxeHun K aIMUHHUCTPATUBHOMY PEIrVIAMEHTY TPHBOJIUTCS IEPEUYCHb
OOIIMX TMPHU3HAKOB, MO KOTOPHIM OOBEIMHSIOTCS KAaTETOPHH 3asBUTENICH, a TaKkKe
KOMOHWHAIINK TPU3HAKOB 3asBHUTENCH, KaXJass M3 KOTOPBIX COOTBETCTBYET OJHOMY
BapHAHTY MPEIOCTABICHUS MYHUIIUIAIBHON YCITYTH.

28. B moapaznen «llepedyeHb BapuaHTOB MpPENOCTABICHHUS MYHHIMIAIbHON
yCIAYru» BKIJIIOYAETCS TepeYeHb BapUAHTOB MPEIOCTABICHUS MYHHUIMIIAIbHON
yCIyTH, BKJIIOYAIOIIMN, B TOM 4YHCIIE, BAPUAHTHI MPEAOCTABICHUS MYHHUIIUIATbHON
yCIyrd, HEoOXOAWMBIe aJsl UCHpPABICHHS AOMYIIEHHBIX ONEYaTOK MU OIIHOOK B
BBIITAaHHBIX B pe3yJbTaTe MPEOCTABICHHUS MYHUIUNAIBHOW YCIYrH AOKYMEHTax W
CO3JIaHHBIX PEECTPOBBIX 3aMMCAX, JIs1 BbIIAUU AyOJIMKaTa TOKYMEHTA, BBIJAHHOTO 10
pe3yabTaTaM  MPEJOCTaBICHUS  MYHUIMIAIBHOM  YCIyrH, B TOM  4YHUCIIE
MCUEPIIBIBAIONINI NepeyeHb OCHOBAaHUH UIA OTKa3a B BbIJauye TaKOro AyONWKara, a
TaKKe MOPSIOK OCTABJICHUS 3alpoca 3asiBUTENS O MPEIOCTaBICHUU MYHUIIUIAIBLHOMN
yclIyru 6e3 paccMOTpeHust (IIpu HEOOXOUMOCTH).

29. Ilogpaznenbl, conepkaliue OMNHMCaHHE BapUAHTOB  IPEJOCTaBIICHUS
MYHHUIUNAIBHON YCIYTH, (OPMUPYIOTCS MO KOJIMYECTBY BAPUAHTOB MPEIOCTABICHUS
yCIyTd, TpPeAyCMOTPEHHbIX NyHKTOM 28 Hacrosmero Ilopsaka, ¥ JOJKHBI
COJIEpKaTh pe3yJabTaT MPEeAOCTAaBICHUS MYHULUIAIBHON yCIyTrd, MepedeHb u
OMMCAHUE AIMUHUCTPATUBHBIX MPOLEIYpP MPEAOCTABICHUS MYHUIIUNIAIbHONW YCIIYTH,
a TaKkKe MAaKCHUMaJbHBIM CpPOK MpPEeAOCTaBICHUS MYHULMUIAJIBHON yCIyrd B
COOTBETCTBUU C BApUAHTOM IMPEAOCTABICHUS MYHUIIUTIAIILHON YCIYTH.

30. B ommcanue agMUHHCTPAaTHBHOW MpOLEAyphl MpHeMa 3ampoca U
JOKYMEHTOB U (wiu) uHOpManuy, HEOOXOAUMBIX I  IMPEJOCTABICHUS
MYHHUIMTAIBHON YCITyTH, BKIIFOUAIOTCS CIIETYIOIINE MTOT0XKEHUS:

1) coctaB 3ampoca M TEpEYCHb JOKYMEHTOB U (W) HWHPOpMAIUH,
HEOOXOJUMBIX JUIsl MPEJOCTABICHUS] MYHUIIMIIAIBHOM YCIYTM B COOTBETCTBHH C
BapUaHTOM MPEJOCTABICHUS MYHHUIMMNAIbHOW YCIYI'H, a TaKXe CIOCOOBI MOJa4H
TaKUX 3aMpoca U JOKYMEHTOB U (Win) uHdopmaimy;

2) criocoObl YCTAaHOBJICHHUS JIMYHOCTH 3asBUTENS (IIPEICTABUTENS 3asBUTEIS)
Ul KaXJ0ro Ccrocoba Mojayu 3ampoca W JOKyMEHTOB W (uiau) wuHGOpMAaIuH,



HEOOXOAUMBIX ISl PEIOCTABICHNUS] MYHULIUTIAIbHOMN YCITYTH;

3) Hamnyre (OTCYTCTBHE) BO3MOKHOCTH ITOJAa4Yd 3ampoca IPEACTaBUTEIEM
3asIBUTEIS,

4) oCHOBaHUs ISl TPUHATHS pEHICHHUs 00 OTKa3e B MpHEME 3ampoca Hu
JOKYMEHTOB M (uiu) WHGOpMAIMH, a B CIy4yae OTCYTCTBHUS TaKWX OCHOBAHHUM -
yKa3aHHe Ha UX OTCYTCTBUE;

5) cBeficHHUsS 0 BO3MOXKHOCTH Toja4u 3amnpoca B M®II (nmpu Hamuuuu Taxoi
BO3MOKHOCTH);

6) cpok perucTpanuu 3ampoca W JOKyMEHTOB W (wim) uH(pOpMAIuH,
HEOOXONUMBIX il TPEAOCTABICHUS MYHHUIUIAIBLHOW YCIyTd, B OTBETCTBEHHOM
CTPYKTYPHOM Moipaszaenesuu, nau B MOII.

31. B omucaHue aJAMHHHCTPATUBHON MPOIEAYPHl MEKBEIOMCTBEHHOTO
WH(OPMAIIMOHHOTO B3aMMOJICHCTBUS BKJIIOYACTCS TepeyeHb WH(GOPMAIMOHHBIX
3aMmpocoB, HEOOXOMMMBIX I MPEIOCTaBICHUS MYHUIMIATHLHOU YCIyTH, KOTOPBIHA
JIOJDKEH COAEPIKaTh!

- HAMMEHOBaHWE OpraHa WM OpPraHW3allid, B aJpec KOTOPBIX HANpaBIsSETCs
3a1poc;

- HampaBJIsieMbIE B 3alIPOCE CBE/ICHNUS,

- 3ampaniuBacMbIe B 3aIIPOCE CBEJICHUS C YKa3aHUEM UX IIeJIM UCTIOJIb30BAHMUS;

- OCHOBaHHUE ISt ”HPOPMAITMOHHOTO 3aMpoca, CPOK €ro HalpaBJICHHUS;

- CPOK, B TEYEHHE KOTOPOIro pe3yJabTaT 3ampoca JOHKEH IOCTYNHUTh B
OTBETCTBEHHOE CTPYKTYPHOE MoApa3aeiaeHue AAMUHUCTPALIUH.

AJMUHUCTpALMsSI OPraHU3yeT MEXJy BXOJAIIMMU B €€ COCTaB OTICIAMU
0OMEH CBEJICHUSIMU, HEOOXOAUMBIMU IS IPEJOCTABIECHUSI MYHULIUIIAIBHON YCIIYTH U
HaXO/SIIMMUCS B €€ paclopsKeHUH, B TOM YMCIIE B 3JEKTpOHHON Gopme. IIpu s3Tom
B COCTaB aJMUHUCTPATUBHOIO PEIVIAMEHTA BKJIIOYAIOTCS CBEJEHUS O KOJIMYECTBE,
COCTaB€ 3alpOCOB, HAMPABISEMbIX B pAMKaX TaKOro 0OMEHa, a TaKKe
0 CpOKax MOJArOTOBKH M HaIllpaBJI€HUS! OTBETOB HA TAKUE 3aIPOCHI.

32. B onmcanue aAMUHUCTPATHUBHOW  MPOLEAYpPhl  IPHOCTAHOBJICHHUS
IPEIOCTABICHNUS] MYHULIUIIATIbHOM YCIYTH BKIIIOUAIOTCS CIAEAYIOIINE MOJIOKEHUS:

1) mepeyeHb ~ OCHOBaHWI Il NPHOCTAHOBIICHUS  MPEJOCTABICHHUS
MYHHUIMIAIBHON YCIYTH, a B ClIy4ae OTCYTCTBHUS TAaKMX OCHOBAaHUH - YKa3aHUE Ha UX
OTCYTCTBHUE;

2) COCTaB M COJCp)KaHUE OCYIICCTBISIEMBIX TMpPH TMPUOCTAHOBICHUHU
MIPEIOCTaBICHUS] MyHULIMIIAILHON YCIyTH aAMUHUCTPATUBHBIX 1EHCTBUIA;

3) nepeucHb OCHOBaHUU s BO300OHOBJICHUS PEeI0CTaBICHUS
MYHHUIUTAIBHON YCIyTH.

33. B onucanue aAMMHUCTPATUBHON NPOLEYpPhl NIPUHATHS PEIICHUS
0 npenocraBieHun (00 OTKa3e B MPEAOCTABICHWU) MYHULUIAIBHOM YCIyTH
BKJTFOUYAIOTCSI CIEAYIOIINE MOJIOKEHUS:

1) kpuTepuu TPUHATUS pEIICHWs O MpexoctaBieHud (00 oOTkase B
MPEeIOCTaBICHUH ) MYHUIIUTIATHLHON YCITYTH;

2) CPOK MPHUHSATHUS PEIICHUS O peoCTaBleHHH (00 OTKa3e B MPEAOCTABICHUN )
MYHHUIUIAIBHON YCIYTH, UCYUCIIIEMBbIN C AaThl OMydYeHUs] AJIMUHHUCTpaIUuEl, BCEX
CBEICHHM, HEOOXOAUMBIX JJISl TPUHSTHS PEIICHUS.

34. B onucanue aJMUHUCTPATUBHOM MPOLIETYPHl PEIOCTABICHUS PE3yIbTaTa



MYHHUIUTAIBHON YCITyTH BKIIOYAIOTCS CIEIYIONIUE TTOT0KEHUS:

1) criocoObI MpeOCTaBICHUS PE3yIbTaTa MyHHIIMIIAIBHON YCIYTH,;

2) CpOK TPEIOCTABICHUS 3asBUTENIO pe3yJbTaTa MYHHIUIAIBHOW YCIyTH
UCYHCIIAEMBI CO [HS TPUHATHS PEIICHUS O TPEJOCTABICHUHA MYHUIIUMIATBLHON
YCIIyTH;

35. B onncanne aiMMHUCTPATUBHOMN MPOIEAYPHI MOTYYEHUS JOTMOTHUTEIbHBIX
CBEJICHUM OT 3asIBUTENISI BKIIOYAIOTCS CIEAYIONIUE TTOJIOKEHUS:

1) ocHOBaHMS JUTSI TIOYYCHHS OT 3asBHUTENS JOMOJHUTEIBHBIX JOKYMCHTOB H
(nnn) mHGOPMAIIMK B MIPOIIECCe MPEAOCTABICHUS MYHUIIUTIATHHON YCIIYTH;

2) CpOK, HEOOXOMUMBIA Ui TIOJNYYCHHs] TaKWX JOKYMEHTOB H  (HJIH)
uH(poOpMaIHH;

3) ykazanue Ha HEO0OXOIUMOCTh (OTCYTCTBHE HEOOXOIUMOCTH)  JUIS
MPUOCTAHOBJICHHS MPEIOCTABICHUS MYHUIIMIIATHHOW YCIYTH MPH HEOOXOTUMOCTH
MIOJIYYCHHSI OT 3asABUTEIIS TOTIOTHUTEIBHBIX CBEACHHUIA,

4) nepedyeHb OpPraHOB, YYaCTBYIOIIMX B aJMHHHUCTPATHBHOW mpolenype, B
cily4ae, €CJIM OHM U3BECTHBI (TP HEOOXOIMMOCTH).

36. B cimywae ecnum BapuaHT TPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYTH
NpEeanoyiaracT TMPEIOCTABICHUE MYHHUIUMIIAIBHOM YCIYTH B YIOPEKIAroeM
(IpOAaKTUBHOM) pEXHUME, B COCTaB MOJApa3/eia, COJASpKalllero ONMMCaHue BapHaHTa
MPEIOCTABICHNUS] MYHHUIIUTIATLHOW YCIYTH, BKIIOYAIOTCS CIICAYIONIUE TTOTOKCHHMS:

1) ykazanue Ha HEOOXOTUMOCTh NPEIBAPUTECIBHON IMOJa4M 3asBUTEIEM
3ampoca O MpeAOCTaBICHUN €My JaHHOW MYHUIMNAIbHOW YCIYI'M B YIPEKJIAIOLIEM
(MpoakTMBHOM) pPEXHMME WIM IOJa4M 3asBUTEIEM 3alpoca O NPEIOCTaBICHUU
JAHHOW  MYHMLMIAJIBHOM  yCIYI'M  IIOCJIE€  OCYILIECTBIEHHUS  OTBETCTBEHHBIM
CTPYKTYPHBIM IOJIpa3/IeJIEeHUEM MEPOIPUSITHI B COOTBETCTBUHU C IIYHKTOM 1 yactu
1 cratbu 7.3 @enepanbHOoro 3akoHa «OO0 opraHM3alUM  MPEIOCTABICHUS
rOCYAApCTBEHHBIX U MYHULIUIIATbHBIX YCIYT»;

2) CBeleHHsST O  IOPHJIUYECKOM  (aKTe, TMOCTYIUICHHE  KOTOPBIX B
MH(POPMALIMOHHYIO CUCTEMY, HCIOIb3YEMYIO JUIsSl MPEIOCTABICHNUS MYHULIUNAIBHBIX
yCIyT, SBIAETCA OCHOBAaHMEM Ul  NPEJOCTABICHUS  3aABUTEII0  JAHHOU
MYHHUIMIAIBHON YCIYTH B YIPEXIao1eM (TPOaKTUBHOM) PEXHUME;

3) HauMeHOBaHUEe HMH(DOPMAIIMOHHONW CHUCTEMbI, M3 KOTOPOH JIOJIKHBI
MOCTYIIUTh CBEACHMSI, yKa3aHHbIE B MOAMYHKTE€ 2 HACTOSILEro IyHKTa, a TaKXKe
MH(OPMAILIMOHHON CHCTEMBI, UCIOJIB3YEMOM AJI MPEeNIOCTaBICHUS MYHUIIUMATbHbBIX
YCIIyT, B KOTOPYIO JOJIKHBI IOCTYNIUTh TAHHBIE CBEICHUS;

4) coctaB, TOCJIEOBATEILHOCTh U CPOKU BBITIOJHECHUS aJMUHUCTPATHBHBIX
MPOLEYP, OCYLIECTBISIEMBIX OTBETCTBEHHBIM CTPYKTYPHBIM MOPA3EIICHUEM, [TOCIIE
MOCTYIUIEHUSI B MH(OPMAIIMOHHYIO CHUCTEMY, HCIOJb3YEMYIO JIsi MPEIOCTABICHUS
MYHHUIUIAIBHBIX YCIYT, CBEICHUM, YKa3aHHBIX B MOAIMYHKTE 2 HACTOSIIETO MyHKTA.

37. Pazgen «®opMbl KOHTpOJII 3a UCIHOJHEHHEM aJMHHHCTPATUBHOIO
perjiaMeHTa» COCTOUT U3 CIETYIOIIHNX MOAPa3/IeIOB:

1) MOpsAZIOK  OCYIISCTBICHUS TEKYIIErO0 KOHTPOJS 3a COOJIIOJICHHEM |
UCIIOJIHEHHUEM OTBETCTBEHHBIMU JOJIKHOCTHBIMU JTUIAMH MOJIOKEHU I
aJIMMHHCTPATUBHOTO pErjJaMeHTa W HWHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB,
YCTaHABJIMBAIOUIMX TPeOOBaHUA K MPEAOCTABICHUIO MYHUIMIAIBLHOM yCIyTrH, a
TaK)Ke MPUHITHEM UMH PELICHUM;



2) MOPSIOK ¥ TEPUOJUYHOCTh OCYIIECTBICHUS IUIAHOBBIX W BHEIIAHOBBIX
MPOBEPOK TMOJHOTHI M KAadeCTBa MPEIOCTABICHUS MYHUUMIAIBHOW YCIyrd, B TOM
qHclie TMOPANOK U (POPMBI KOHTPOJS 3a MOJHOTOM M Ka4eCTBOM IPEIOCTABIICHUS
MYHHILUITAIBHON YCIIYTH;

3) OTBETCTBEHHOCTh JIOJPKHOCTHBIX JIMII AJIMAHUCTPAllMU 33 PEUICHUS W
neicteus  (Oe3geiicTBHE), TNpPUHUMAeMble (OCYHIECTBISIEMbIE) HMH B  XOJE
MPEAOCTABICHUS! MYHULIUITAIbHOW YCIYTH;

4) moNOKEHUs, XapaKTepU3YIOIUe TpeOOBaHUS K TOPSAAKY ©  (dopMmam
KOHTPOJIS 3a MPEJOCTABICHUEM MYHULMNAIBHON YCIYTd, B TOM YHCJIE CO CTOPOHBI
rpakJiaH, UX 0ObESIUHCHUN W OpTaHU3aIi.

38. Paznen «/locyneOubiii (BHECYACOHBIN) MOPSAOK 00KaTOBAHUS PEIICHUN U
neiictBuil (6e3aeiicTBusl) Anmunuctpanun, MOLI, opranuzainuii, ykazaHHBIX B 4YaCTH
1.1 cratem 16 ®DepepansHoro 3akoHa «OO0 oOpraHu3alMU MPEIOCTABICHUS
TrOCYJJapCTBEHHBIX W MYHHMIMNAIbHBIX YCIyD», a TakKe HX JODKHOCTHBIX JIUIL,
MYHUIUIIATBHBIX ~ CHyXallMX, paOOTHUKOB»  JIOJDKEH  COJEpXKaTh  CIOCOOBI
UHQOPMHUPOBAHUS  3asBUTENCH O TMOpsAKe JocylaeOHoro  (BHeCyaeOHOrO)
o0XayioBaHus, a TakKe (POPMBI U CIIOCOOBI TTOAAYN 3aTBUTEIISIMH >Kal00bI.

I11. TTopsinok cornacoBaHusi U yTBEPKIACHUS, a TAKKE
0COOCHHOCTH MTPOBEICHHUS IKCIIEPTU3bI, HE3aBUCUMOMW YKCIIEPTH3BI
IIPOEKTOB aIMUHUCTPATUBHBIX PErIAMEHTOB

39. IIpoekT aAMMHUCTPATUBHOTO periaMenta Gpopmupyercs AIMUHUCTpAIUEH
B MAIlIMHOYUTAEMOM (opMaTe B AJIEKTPOHHOM BHUJE B PEECTPE YCIIYT.

40. B cnyyae ecnu mpeAoCTaBIeHWE MYHHIIMIIAIBLHOW YCIYTH TMpEAIoiaraeT
y4acTHe MHBIX OPraHOB BJIACTH, NMPOEKT aIMUHUCTPATUBHOIO PETJIAMEHTA MOJIEKUT
COTJIACOBAHUIO C YKAa3aHHBIMU OpraHaMH BIIACTH.

41. Pe3ynpTaToM pacCMOTpPEHMS] NPOEKTa aJIMUHUCTPATUBHOTO pErIaMeHTa
3aMHTEPECOBAaHHBIMU  OpraHaMH{, Y4YacTBYIOIIMMH B COIJIACOBAaHWH, SBIIETCS
OPUHATHE TAaKMMHM OPraHaMU pEIIEHHs O COIVIaCOBAaHMM WJIM HECOIVIACOBaHUU
IIPOEKTa aIMUHUCTPATUBHOIO PErJIaMeHTa.

IIpy npuHATHM pelIeHus O COIJIACOBAHUU IIPOEKTa aJMUHHUCTPATUBHOIO
perinaMeHTa  3adMHTEpPECOBAHHBIE  OpraHbl, yYacTBYIOLME B  COIJIACOBAHUHU,
IIPOCTABJIAIOT OTMETKU O COTJIACOBAHUH IPOEKTA B JINCTE COTIACOBAHMSL.

IIpy mpuHATHH penIeHHs O HECOIVIAaCOBAHUU IIPOEKTA aJMUHUCTPATUBHOIO
perinaMeHTa 3ahuHTEPECOBAHHBIE OpPraHbl, YYacTBYIOIIHWE B COIJIACOBAHWM, BHOCAT
MMEIOIIMECS 3aMEeUaHus B MPOEKT MPOTOKOJIA pa3HOriacuid, (GOpMHUpPYEMBIi B peecTpe
YCIYT U SBIAIOLIUNACS IPUII0KEHUEM K JINCTY COTJIaCOBAHUA.

42. IlpoexT aAMUHUCTPATUBHOIO perjaMeHTa pa3MeliaeTcs AJIMUHUCTpaLen
JUIsl TIPOBEJCHUS HE3aBUCUMOM M HE3aBUCUMOW aHTUKOPPYILMOHHOW JKCIEPTHU3 Ha
oumranbHoM caiite AaMuHuUcCTpauuu [IIeBUeHKOBCKOrO CENbCKOTO MOCENEHUs B
cetn «MHTEpHET» ¢ yKa3aHMEM CpOKa IPEACTABICHUS 3aKIIOUYCHUMN,

KOTOPBI HE MOXKET ObITh MeHee 15 KaleHAapHbIX THEH CO JHS pa3MENICHUs MPOeKTa
aIMUHHUCTPATUBHOI'O PETJIaMEHTa.

43. Tlocne paccMOTpeHHUs MPOEKTa aJIMUHUCTPATUBHOTO perjaMeHTa BCEMHU
3aMHTEPECOBAHHBIMU OPraHaMH, YYaCTBYIOIIMMH B IIPEIOCTABIEHUHN YCIYTH, 4 TAKKE



MOCTYIUICHHS] 3aKJIIOYEHUW [0 pe3yJbTaraM HE3aBUCUMONM U HE3aBUCHMOM
AHTUKOPPYMIIMOHHON SKCHEpTH3, AJIMUHUCTpAIUS PACCMATPUBACT IMOCTYMHUBIIHNE
3aMEeYaHMUs.

44, B cnydae TOCTYIUIGHHS 3aKIIOYCHHM HE3aBUCHUMOW JKCIEPTH3HI,
colepXalux  3aMeYaHuss K  MOPOEKTy  aJIMHUHUCTPATUBHOIO  pErjIaMEHTa,
AJIMUHUCTpAlUST YCTpaHSET TMOJy4YeHHBIE 3aMe4aHus JU0O0 MOATOTABIMBACT
MOTHBHUPOBAHHbBIEC BO3PAKEHUS Ha TIOJYyUYEHHBIE 3aMEYaHMs U HANIPABIIACT UX JIUIAM,
MPOBOAMBLIUM HE3aBUCUMYIO YKCIIEPTHU3Y.

B cnyuae cornacusi ¢ 3amMe4aHUsIMH, MPEACTABICHHBIMU 3aUHTEPECOBAHHBIMU
OpraHam#, Y4acTBYIOIIUMH B COTJIACOBAHUM, ATMUHUCTPAIIHS B CPOK, HE
MPEBBIIAIONINNA _ paboumMX JHEH, BHOCHUT C YICTOM MOJYICHHBIX 3aMEYaHUH
W3MEHEHHSI B CBEACHHS O MYHHIIMMAIBHOW yCIyre, yKa3aHHbIE B TOMANYHKTE |
nyHkTa 5 Hactosero [lopsaka, u mociae ux mpeoOpa3oBaHUs B MAIIMHOYUTACMBIH
BUJI, a TaKke (POPMUPOBAHUS MPOCKTA aIMUHUCTPATHBHOTO PETrJIAMEHTA HANPABIISICT
yKa3aHHBIN MPOEKT aAMUHUCTPATUBHOIO pPErjiaMeHTa Ha MOBTOPHOE COIJIaCOBaHUE
opraHaM, y4acTBYIOIIIMM B COIJIACOBAHUMU.

[Ipy HamuYuu BO3paKEHM K 3aMeYaHUSIM AJMUHHUCTpPALUS BIpaBe
WHUIIMUPOBATH MPOIIEAYPY YPETyJIUPOBAHUS PA3HOTIACUI MyTEM OpraHU3aIUN
COTJIACUTEILHOIO COBEILIAHMS B TEUCHHUE pabounx JHEH co JHS MOTyYeHUs
COOTBETCTBYIOIIUX 3aMECYAHUM.

Ilo pe3ynpTaTaM COIJIACUTEIBHOTO COBEIIAHUS COCTaBISETCS IMPOTOKONI, B
KOTOPOM OTPa)KarOTCs JaHHbIE 00 yperyJupOBaHUM Pa3HOIIACHUH.

45. Tlocne cornacoBaHMsl MPOEKTa aAMUHUCTPATUBHOIO PETJIAMEHTA CO BCEMHU
OpraHamy, Y4YacTBYIOIIMMH B COIJIaCOBAaHUHM, WIM IPU Pa3pelIeHUH Pa3HOIIACHUI
OPOEKT aJMUHUCTPATUBHOTO pEIJIaMEHTa Ha HKCIEPTU3Y IOJUIEKUT SKCIEPTHU3E,
IPOBOJAUMON YIOJIHOMOUYEHHBIM JODKHOCTHBIM JIMIIOM AJIMUHHUCTpauuu (panee -
YIOJTHOMOYEHHOE JIUIIO).

46. [IpenMeToM SKCIIEPTU3HI YIIOJIHOMOYEHHOTO JIUIIA SBIISIOTCS:

1) coOTBETCTBUE MPOCKTOB aJIMHHHCTPATUBHBIX PErIIAMEHTOB TpPEOOBaHHIM
nyHKTOB 3 1 7 Hacrosero [lopsiaka;

2)  COOTBETCTBHE  KPHUTCPUEB  MPUHATHS  pEUICHUS  TpeOOBaHUSM,
npeaycMOTpeHHbIM ab3arieM 4 myHkTa 19 Hactosmero [opsiaka;

3) oTcyTCTBHE B MpOCKTe TPeOOBaHUN 00 00S3aTEILHOM NPEIOCTABICHHH
3asIBUTENIAMH TOKYMEHTOB U (WUJIM) UHPOpPMALIUU, KOTOPbIE MOTYT OBITh MOJYYEHBI B
pamMKax MeXBEJOMCTBEHHOI'O 3arpoca.

47. Ilo pe3ynbrataM pacCMOTPEHHs]  MPOEKTa  AJMUHUCTPATHUBHOTO
periaMeHTa YNoJIHOMOYEHHOe JuIo B TeueHue 10 pabounx gHEH NpUHUMAET
pelIeHHe O TMPEJOCTABICHUU  MOJOKUTEIBHOTO  3aKIIOYEHHMs] Ha  MPOEKT
aJIMMHHUCTPATUBHOIO perjaMeHTa WJIW MPeACTaBICHUN OTPULATEIBHOTO 3aKIIOUEHUS
Ha IPOEKT aIMUHUCTPATUBHOTO PErJIaMEHTA.

48. VYT1BepxkIeHHE  aIMUHUCTPATUBHOIO  perjamMeHTa  IPOU3BOAUTCS
MOCPEJICTBOM MOJIMUCAHUS HIEKTPOHHOTO JOKYMEHTAa B PEECTPE YCIYT YCUICHHON
KBIU(PUIIMPOBAHHOMN 3JIEKTPOHHON MOAMKUCHIO TTIaBbl [IleBUeHKOBCKOTO CEIbCKOTO
MOCEJICHHUS MOCJIE MOTYYSHHS MOJI0KUTEILHOTO 3aKIIIOUEHUS SKCIePTU3BI
YIOJTHOMOYEHHOTO JIUIIA.

49. AIMMHHUCTPAaTUBHBIN pETJIaMEHT, TMOJMUCAHHBII B COOTBETCTBHHM C



nyHktoM 48  Hacrosmero Ilopsnka, HampaBiseTcss A MOCHEAYIOIIETO
opHUIHAIBHOTO OMyOIMKOBAHUS.

50. [Ipu HaNIMYMK OCHOBAHUH JI1 BHECEHUS U3MEHEHHUI B aIMUHUCTPATUBHBIN
pernmaMeHT AJMUHHUCTpaIusi pa3palOaThiBa€T W YTBEPXKJAE€T B peecTpe YCIyT
HOPMATHBHBIA TPABOBOM AaKT O TMPU3HAHWUM AJMUHHUCTPATUBHOIO pErJaMEHTa
YTPaTUBIIUM CUJIY U O INPUHATHU B COOTBETCTBHM C HAcTOSAWMM llopsiikomM HOBOTo
aJIMMHUCTPATUBHOTO PErJIaMeHTa Wik 00 OTMEHE aJIMUHUCTPATUBHOTO PErJIaMeHTa B
CJIy4ae OTMEHBI ITOJTHOMOYHMH 10 OKA3aHUI0 MYHULIMIIAIBHOW YCIyTH.



